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WHERE TO FIND TRACKER

"
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ROWING =
IRELAND
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CLUB SECRETARY

How do | log on

1. Go the Home page (www.rowingireland.ie) and scroll to the bottom of the page.

. ° -
S' Nocthern !..g 5 | ‘ NLEY CALIBRATION
e

Juick Links Tracker Menuy Sles Rower Regustzation

Buy 8 S \ARL Adinn Q7 Dec Mutkiosy HOR Ok

Rowing Calendar Chub secrotary 16 Noy Bapn HOR

Clubs HOR secratary 03 Nov Nogtune HOR Search
Contact Us Regatia secretary 02 Nov Castleconnell HOR
Taking Pant Webmml View Al Reaults _

© 2014 Rowing reland Al Rights Reserved
Dewsioped by php mysql Ireland

2. Click on the Club secretary link

Tracker Menu:

IARU Admin
%Club secretary

HOR secretary
Regatta secretary

Webmail
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3. You will be presented with this screen. Click on the “Choose Club” drop-down menu

=" rowine T Lagn
/‘ IRELAND Find Yl.\‘.‘-:,l|JL‘

fram ! op

mm.ﬂ!* Doven List

I Bick b owine Yeid I Choose Club | Choose Fom balow v

Password f Q
| logon |

Site Contant Copyright Rowing Ireland © 2014

4. Select your club from the list by scrolling up or down. The list is alphabetical.

e” ROWING Club Logon
7y IRELAND

Return to site

Choose Club | Castleconnell BC v
Choose from below
Password Ard Scoil Ris, Limenck
| Athlone Boat Club
Athy Rowing & Canoeing Club
Belfast Boat Club
Belfast Rowing Club
Carlow Rowing Club
Carnck On Shannon Rowmi Club
]
City of Derry Boating Club
Clonmel Rowing Club
Colaiste lognaid Rowing Club
Commercial RC
Cork BC
Dublin University Boat Club
Dublin University Ladies Boat Club
Fermoy Rowing Club
Galway Rowing Club
Garda Boat Club
Kiliorglin RC

Select your club
by clicking on its
name

Site Content Copynght Rowing Ireland @ 2014

Tracker User Manual -Version 2.1.docx Page 6 June 14



5. Having selected your club, now enter the Club secretary password, and click Logon.

(If you do not know your password you will need to contact Rowing Ireland to issue a new one.)

Negistrations . Transactions « Rogatia Entry o HON Entry .

Nond Help 7 Loy off

Choose Club  Fermoy Rowing Club M

Password QO
o |

L nlar your
Chy
secretary
Fassword
A ek
‘Logon

6. You will be presented with the following screen —you are now at the Club secretary home

page.
Roegistrations Transactions . Ragatis Entry « HOR Entry Noeod Help ? Log off
Club Menu
Renew / Check Payments | Go
Registration Transaction Reports | Go
Regatta Transaction Reports Go
HOR Transachon Reports Go
Search Rower Registration Go
Ragatta Entry Go
HOR Entry L&
ore 2014 HOR Transactions | pre 2014 Regatta Transactions |
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Basic Tour of the Club Secretary Navigation Options

1. The following screen is the home page for the Club secretary. You can get here by logging
on.

Kogistration Iransactions Kagutin | niry HOR | ntry Noeod Haelp ? Ltog ol

Club Menu
Renew / Check Payments 0
Registration Transaction Reports  Go
Regatta Transacton Reports Go
HOR Transaction Reports 0
Search Rowar Ragistration Go
Regatts Entry Gao
HOR Entry Go
pra 2014 HOR Transactions | pre 2014 Ragatta Transactiong

There are a number of functions which a Club Secretary can carry out on Tracker, namely:

e Register New or Reregister existing rowers with Rowing Ireland.
e Enter Regattas

e Enter Heads of the River (HOR) races

e Review Transactions for club financial record purposes
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The system is designed to allow you to access these functions and related sub-functions with the top
navigation bar. However for ease of use a number of the most common functions are also listed on
the Club Secretary Home Page. The image below highlights some examples.

Registrations « Transactions « Regatta Entry HOR Entry

Need Help ?

logoﬂi

=

The top menu bar

Search Rower Registration

Regatta Entry

stays visible on all The Club
pages =N Secretary
Registration Transaction Reports L@g | home page
Regatta Transaction Reports Go has s_ome
= quick links to
HOR Transaction Reports common tasks

2. By Clicking on items on the top Navigation Bar you get a list of Sub-functions that relate to
the particular heading. For example click on Registration and you get the following drop

down menu:
Reglsu:ﬂons - Transactions + Regatta Entry « HOR Entry Need Help ? Log off
Club Menu
Renew Ragistrations l _Gg_]

Registration Transaction Reports [ﬁij

Regatta Transaction Reports @l

HOR Transaction Reports | Go |

Search Rower Registration [_iio_J

Click on Registrations to Regatta Entry | Go |

see this drop down R )
e 2014 HOR Transactions | pre 2014 Regatta Transactions |
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3. Each Sub-function for Registration is described below
a. Club Menu —returns you to the Club secretary Home Page
b. Renew /View — Renew Rowers or View list of registered rowers

e” ROWING Register Rowers
¢ ‘ IRELAND

cub

Registrations « Transactions « Regatia Entry o HOR Entry « Need Help 2 Log oft

Displaying last ragistration | Year (2014 anly) ¥ Showing | Last registration Paid / Unpaid v Ec_a_:hbj

Currently accepting registrations for season.
A list of rowers last registered with your club is grven below.
Ploase selact the rowers you wish to register for this yaar and click submt,

Last Registered Sumame First Name Date of Birth 1D Info Rower/Non-Rower Coach Umpire Renew

2014 (paid) . - . — - wins Cox registered
2014 [paid) o ——— - - — wing Rower -—— m=ea registered
2014 (paid) - .- - - wins Rower registered
2014 (paid) - — wing Rower --=- -—-- registered
2014 {paid) - W wins Rower soss |eces registered
2014 [paid) . wins Rower s ey registered
2014 (pad) - - W wins Rower veee weue registered
2014 (pand) — . - wing Rower = st moee registered
2014 (pad) — - - wing Rower wene wee registered
2014 {pad) -— - - “ wing Rower o= ———- registered

c. Transactions — View a list of Transactions relation to historical registrations

” ROWING Transactions Viewer club
€/ RELAND
Registrations . Transactions « Regatia Entry o HOR Entry . Need Help 2 Log oft
Refine Transaction Year Displayed
Rowing Year 2014 v | Changs
Transaction * Search |
| Paid or Unpssd v | | Saarch |
var Transaction
Transaction i Rowing Year | Submitted Pad } Ref Amsount Pasd | Due
Ali4-373-Cde ‘2014 23501/20:4 231/0z/2014 50.00 50.00 0.00
adle- -8 J 014 A0/01/20t4 180.00 30.064‘ $50.00
a014-373-7848 04 02/12/20:3 t4/02/2014 66000 €50.0C o000
2012-323-10222 014 22/10/2013 23/10/2011 30.00 35.00 .00
alie-373- 3 2014 257/10/2023 22/10/2011 60.00 40.00 0.00
Ris-323-20080 2014 231/10/20:3 22/10/2013 720.00 720.00 0.00
1710.00 1580.00 150.00
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d. Search Rowers — allows you to search for rowers by a number of criteria including
the year they were registered with your club right back to 2005.

Search Registrations dub
= rowine
7\ IRELAND
Registrations . Transactions . Regotia Eotry o HOR Entry « Need Help > Log ot
Back 1o Chd meny
Search Rowers by Year
Rowing Year 2014 v
Search by paid registrations »

Search by unpaid regstrations for year
Search by registrabions for year (pasd and unpad)
Display all registrations{Any Rower Registerad since 2005)

| Search

e. New Registrations — allows the club to register people to Rowing Ireland for the first
time

” ROWING New Registrations dub
&9 'RELAND

Registrations . Transactions . Ragoatta Entry » HOR Entry « Need Help ¥ Log off

Currently accepting registrations for the 2014 season
Enter number of New Registrations

Subme

f. Associate a rower — register an existing rower on Tracker with your club

e” ROWING Existing Registrations club
/‘ IRELAND

Registrations « Transactions « Regatta Entry « HWOR Entry « Nead Help 7 Log off

Enter the number rowers you wish to register

Proceed
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4. Transactions navigation

Clicking on the Transactions tab produces a drop down with additional menu options as
follows:
Registrations Transactions « Regatta Entry + HOR Entry + Need Help ? Log off

Registration Trans

Club Menu

«enew Registrations I Go
Registration Transaction Reports | Go

Regatta Transaction Reports Go

HOR Transaction Reports Go
Search Rower Registration Go

Regatta Entry

[So]
HOR Entry [ Go |

a. Registration Trans allows you view historical transactions relating to registrations of
rowers

Transactions Viewer
= Rrowine < ’
7y 'RELAND

chub

Registrations « Transactions « fAogatta Entry « HOR Entry « Nood Holp 7 Loy off

Refine Transaction Year Displayed
Rowing Year | 2014 » | Change |

Transaction ¥ | Search

Pad or Unpaid ¥ | | Search
Rower Transacbens

Prnt it | Download Excel --> As shown | Elat

0.00
2.00
0.00
0.00
0.00
0.00
0,00

Transaction ' Rowing Year Submitted Paid Ref Amaount Paid Due
SAd-spa- - 2014 0/03/2014 22/01/2014 lSéQ.h&‘ t560.00
d018-44a-9048 1014 13/03/204 22/81/2014 136856 | 1260.00
2014-464-9045 018 19/01/2018 22/01/2014 40.00 | 40.00
2014-464-552% | 2014 18/03/2014 22/01/2014 136.00 120,00
2044484 8428 2014 19/02/2014 23/01/2014 so.06 | 30.00
2814-464-2233 | 2014 19/01/2014 22/01/2014 €000 00,06
' I090.00 3060.00

b. Regatta Trans allows you view historical transactions relating to Regatta entries
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Regatta Transactions Viewer chib
= rowine fann Sianenctions )
7y IRELAND
Rogistrations « Trannactions . Regatin Entry o HOR Enlry « Need Help ? Log off
Year |2014 v Regatta |Select AY v| Status Pard or Unpaid ¥
Club I s S S W Event [SelectAs v
Mode |Event v Payment Mode | Search |
Regatta - Transactions - A% Events: 2014
HOR Event Club Trans in e Crows EURO EUROD
! ] | Form j[Crows | Representation | [Paid | Due
Flask Valley | Womens Intermaediste . —— Show 3 100.00 3.00 2.00 30.00
Regatis 2
.00 0.00 “
Prnt it | Download Excal --> As shown | Elat
c. HOR Trans allows you view historical transactions relating to Heads
Hor Transactions Viewer cub
s ROWING
7y RELAND
Hegistrations « Transactions « Regatta Entry « MOR Entry Newd Help 2 Log off
Year [2014 7] HOR SelectAll  v| status | Paid or Unpad |
Chy  City of Derry Boating Chb (Clud)  Event Select All v
Mode [Event  v| Payment Mode Search
Ho 1 WAG o0 Al Eyvunits: 2014
HOR Event Club Trans n o Crews EURO EURO
i | Form Crews  Represemtation | .Odd | Due |
shigo Mans Masters 8=, Fixed . Head 1 . 12.30 Gty of Derry Boating Show 1 23,60 223 2.00 1000
#OR B Cub
Slige Mans Masters 2%, Fixed  rasd 1. 1230 Oy of Cerry Sceting hay 1 100.00 .00 0,00 15.00;
[WaR: 1 joxky ! ! ! L 1 | I
slige Mang J15A 4X-, Foceg . Head 1, 12.30 Pm Oty of Dery Boating Ehow 1 100.00 1.09] .00 29.00|
woR 4 Clue + 4 4+ + - - . -4
Slige Mans Mevice 24 Fixed . Head 2 . 3.30 Om Oty of Derry Boaling Shew 1 100.00 100 0.00 15.00 !
jlon: | {Ab ! ! ! i | | |
shige Mans Masters &+, Foced , Mead 3. 3.30 Qty of Cerry Goating Eew 1 100.00 1,00 0.00 30.00 |
[HOR" _ rbm : O ! ! LS | ==
| Slige Mens J18A 2x, Fixed , Heed 2, 3,30 Om City of Darry SBoating Show 1 100.00 LOO Q.00 15.00!
»oR Chub |
s.28 0.00 0500
Print it | Download Excel --> As shown | Elat
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5. Regatta Entry

Click on this tab and you can enter the Enter a Regatta section of the site

Registrations + Transactions « Regatta Entry + HOR Entry + Need Help ?

Log off

Enter a regatia N

Club Menu

Renew Registrations Go
Registration Transaction Reports | Go

Regatta Transaction Reports

HOR Transaction Reports @
Search Rower Registration @
Regatta Entry [Go|
HOR Entry

A list of available regattas is presented. The image below represents test data

Rogistrations « Transactions « Hogotta Entry « HOR Entry « Nood Vaelp » Log off
Qudar by Yanue

Date Name Vanua Event Status Entry Closing Date

15/02/2014 Full Status River yas 06/02/2014 (i)
15/02/2014 Non-Status Rivar no 06/02/2014 ()
00/04/2014 Kk Tast The Pond  yas 02/04/2014 ()
03/05/2014 Tha Big one The Basin  yas 23/04/2014 )
01/05/2014 Deep Space 9 Regatta The Basin  yes 23/04/2014 (oY)
31/05/2014 Neptune Test 1 18landbAdge  semi 21/05/2014 [
21/06/2014 neptune test 2 wlandondge yes 11/06/2034 ()
26/06/2014 neptune Test 3 wlandundge yes 10/06/2014 )
03/07/2014 ABBA memorisl Regatta The Rasin  yes 10/06/2014 ()
10/07/2014 Champs NRC yos 09/07/2034 ()
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6. HOR Entry

Click on this tab and you can enter the Enter a Regatta section of the site

Registrations « Transactions + Regatta Entry HOR Entry Need Help ? Log off

Club Menu
Renew Registrations @}
Registration Transaction Reports lEJ
Regatta Transaction Reports  Go |
HOR Transaction Reports [Go|
Search Rower Registration @
Regatta Entry Go |
HOR Entry Go |

Rogistrations « Iransactions Wogotta Entry o HON Entry « Nowd Haolp 7 Log off

Quder by Venue
Date Name Venue Submissions Closing Date
15/02/2014 Lagan HOR fver Lagan Belfast 05/02/2014 (€]
01/03/2014 Eme HOR Ennskillan 19/02/2014
30/03/2014 Other Head - KK There 19/03/2014 s )
31/04/2014 Roller Rver 19/03/2014

7. “Need Help” sends an email directly to Rowing Ireland’s nominated help contact

8. “Log-off” —well that kind of speaks for itself.
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How to Register Rowers

Registering New Rowers

Starting at the Club Secretary home page click on “Registration” the Navigation Bar and select “New
Registration”

gis ions + Tr ctions « Regatta Entry + HOR Entry Need Help ? Log off

Click on nu
"New e
g S0 Go
Registration v
ion Reports | Go
New Registration N —
R Regatta Transaction Reports Go
9 s
HOR Transaction Reports Go
Search Rower Registration  Go |
Regatta Entry Go
HOR Entry I Gn

Add the Number of New Rowers you with to Register and hit the Submit button.

” ROWING New Registrations cub
&y IRELAND

Ragistrations « Transactions « Nogatta Entry « HOR Entry « Neod Help 2 Log off
Currently accepting registrations for the 2014 season
Enter ber of New Regi -80«:@

sty /

L Add the number of new rowers you wish to register with your J

Add the Rower details as required. Make sure the info is correct — spelling and date of birth must
match passport or birth cert.
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: (* indicatgs caquised-Sicld) /
\ Remowe is if you
nt . X \ in
| Entry No. 1 M . change your mind

I

torm for *First Nama | —

* 'J ¢ *Surname |
*Address | “

it it *Gender Male v \.a_—'
= *Membership Type Rower v

*Coach No v
*Umpire No v

*Date of Birth/dd/mm/yyyy) l

Email [

For juniors enter guardian's email
Mobile [

For juniors enter guardian’s mobile
Entry No. 2 (Remove)

*First Name |

*Surname |
*Address l
*Gender Male v
*Membership Type Rowes v
*Coach Mo «
*Umpire No v

*Date of Birth(dd/mm/yyyy) [

Email |
For juniors enter guardian's email

Mobile |
For juniors enter guardian's mobile

Subemit

What happens if | Submit a rower for a New Registration but he has already been registered on the

system?

A Note on Para Rowers

wish to race in Para events during the year.

If you register as a Rower you will not be eligible to race in Para events. Please select Para if you
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You will get an error message below asking you to check the details and if he is in fact already
registered then you need to go into the Renew Section and/or Add to Club i.e. Associate them to
your club (see “Associate a Rower to Club” for more details)

i i ciuh

2" ING
/‘ A 1st Waming 15 mat a rower may already be on the sysam and allows you look ar
their defalls to sea I infact If's ue

your club, you need To remove them from the fist below, chic]

Y
Entry No.2. Having done that, use the associate rower function in the registrati
(= indicares ren [Eiiiiii #
2n0 messa00 1ok you how 1o emove your existing submission |1 hay do exist
Alrgady and Sugpests you Use the Associate Rowes function instmad

What happens if everything is ok and they don’t exist on the system already? You are presented with
a Transaction to record the amount you are required to pay Rowing Ireland for the registration. An
example is shown below.

Transaction 2014-373-10406 cluh
7 rowine Pt 24 it 2014

&3 'RELAND

Registrations « fransactions « Rogatin Entry « HOR Entry « Nood Halg 2 Log off

Transaction 2014-373-10406
Printed:25 lan 2014

The Rowar Daetails you have input have been submitted to Rowing Ireland for processing.

Pease Print tes page and subnvt a copy with Payment and Proof of
Rowing Ireland, National Rowng Centre, Farran Wood, Ovans,

(-] Name Date of Dirth Hembership Duw Pasd Date Ref
10406 Doe. Jane FL/01/ 1860 Rower [Agult], Umpire 80.00 0.00

Total Paid: 0.00 Total Due: 80.00

Note: Registration numbers are only valid following pay of the ts shown above and proof of age as appropriate.

What do you do now? Pop a cheque in the post or call the office and pay by Credit Card. The Office
will record your Transaction as Paid and your rowers will be available for selection for entries in
Head and Regattas according to their rowing status/grade.
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How to Renew a Rower’s Registration
Where a rower is already registered with your club you will simply have to Renew their Registration
for the new season.

You can get to the Renew a Rower section two ways:

Quick Link: On the Club Secretary home page you can click on Renew Registration as shown below.

Nogistrations Transactions Regotta Entry MHOR Entry Nood veip ? L.og off
Club Menu
Renew Registrations Oo*
Registrabon Transaction Reports | Go
Regatta Transaction Reports Go
HOR Transaction Reports Go
Search Rower Registration Go
Regatta Entry Ge
HOR Entry Go

Or you can use the Navigation bar and click on Registrations

Registrations + Transactions « Regatta Entry . HOR Entry Need Help ? Log off
Renew / View [:i enu
Renew Registrations Go

Registration Transaction Reports | Go

Regatta Transaction Reports Go
HOR Transaction Reports Go
Search Rower Registration 7(3707_
Regatta Entry  Go
HOR Entry Go

Whichever way you go, you will be presented with a list of rowers that have been registered with
your club in the past. You can filter by Year that they were last registered or paid to find a rower who
may be returning after a few years “sabbatical”.
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” ROWING Register Rowers dob
&y 'RELAND
Registrations . Transactions . Regatta Entry o HOR Entry o Need Help 7 Log ot
Displaying last registration  Last Year (2013) v | Showmng | Last ragistrahon Paid ( Unpaid ¥ | | Search |
Currently accepting registrations for season.
A list of rowers last registered with your club is given below
Please select the rowers you wish to register for thes year and click submit,
Last Registered Surname First Name  Date of Birth ID Info Rower/Non-Rower Coach Umpire  Renew
2013 (pad) wing | v Coach v 'Umptre v |
2013 [paid) - wins [Rower * = W=
2013 [paid) - - wing |Rower v o W] | Toreo v| i
2013 {paid) - wins | Associate — o= ]I
2013 {pad) - - wing | Rowar . e v e v
2013 (gas) . wins |Rower v — vli= v
2013 {paid) v wins |Rower ¢ — v = v B
2013 (paid) . wing |Rower v e vl vl
2013 (paid) " wing [Rower * e | | S
2013 (paid) - - . wins | Rower v e v| == v| |
2013 (pwd) - wihs |Rowet v — vl =¥l

You can Register people as Rowers, Cox, Associate or Para from a drop down menu for each rower
you wish to re-register.

” ROWING Register Rowers club
€/ 'RELAND

Registrations + Transactions Regatta Entry + HOR Entry Need Help ? Log off

Displaying last registration | Last Year (2013) v | Showing | Last registration Paid / Unpaid ¥ [ Search

Currently accepting registrations for season.
A list of rowers last registered with your club is given below.
Please select the rowers you wish to register for this year and click submit.

Last Registered Surname First N\ame Date of Birth ID Info Rower/Non-Rower Coach Umpire Renew
2013 (paid) wins | — v Coach v |
Select

2013 (paid) -— wins |Rower v | Registration Type
2013 (paid) - - wins |Rower v|
2013 (paid) wi
2013 (paid) - wins

Associate
2013 (paid) w—— wins
2013 (paid) - W wins
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Once you have made your selections for each person you want to reregister — including whether
they are a Coach or Umpire also, select RENEW for each as shown below — the system highlights
them so you can see who is to be renewed and who is not being renewed.

ROWING Register Rowers club
Te— -

[
£/ IRELAND
D ki Baaaea ol

da A ST

Displaying last registration | Last Year (2013) ¥ | Showing | Last egistration Paid / Unpad ¥ | | Search |

Currently accepting registrations for season.
A list of rowars last registered with your club is grven below.
Please select the rowers you wish to register for this year and click submat.

Last Registered Surname  First Name  Date of Birth 1D Info Rower/Non-Rower Coach  Umpire  Renew
S B
— i
S B
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If you are happy with your choice then you can select RENEW REGISTRATION at the foot of the page
to process your renewed registrations.

Displaying last regstration  This Yean2014) and last {2013} v | Showing  Not Registerad (2014) v| | Search |

Currently accepting for season.
A list of rowers last registered with your club 15 given below.
Please select the rowers you wish to register for this year and click submit,

Last Registered Surname First Name Date of Birth 1D Info Rower/Non-Rower Coach Umpire  Renew
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You will be presented with a Transaction Report which itemises your selection and outputs the
amount due to Rowing Ireland.

Transaction 2014-501-9866 t
e” ROWING Printed:12 Feb 2014
7y IRELAND
Regisirations . fransactions . Regatia Enfry « HOR Entry . Noed Help 2 Loy oll

Transaction 2014-501-9866
Pnnted: 12 Feb 2014

The Rower Details you have input have been submitted to Rowing Irefand for processing

Pleasa Pnnt this page and submit 3 copy with Payment ar Proof of Ag

& a5 appropnats 1o

Rowing Ireland, National Rowing Centra, Famran Wood, Ovansg, Co. Cork

i) Name Date of Birth Membership Due Paid Date Ref
18/02/1997 Rowar (Junior) 0.0 0.00
30.00 0.00
Total Paid: 0,00 Total Due: 30.00

| Note: Registration numbers are only valid following payment of the amounts shown above and prool of age as appropriate.

Pont it

What do you do now? Pop a cheque in the post or call the office and pay by Credit Card. The Office
will record your Transaction as Paid and your rowers will be available for selection for entries in
Head and Regattas according to their rowing status/grade.
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How to Associate an Existing Rower with your Club

In Tracker you can register a rower with your club in three ways, depending on whether the rower
has rowed in the past and which club they were registered with.

New Registration: A new registration is used when someone is registering for the first time. Basic
details are added and birth certs are required to validate age etc. — as a new registration

Renew Registration: Renewal is used where a rower has been registered with Rowing Ireland with
you club already. Most rowers reregister with the same club year after year. It’s simply a matter of
renewing the registration.

Associate a Rower: Where a rower wishes to change clubs then the Associate a Rower function can
be used to associate the rower with the club. Here’s how:

You will need the Rower ID of the rower to start. This can be found on their previous Registration
Card or by searching on Rowinglreland.ie using their surname.

Registrations « Transactions « Regattia Entry + HOR Entry Need Help ? Log off

Club Menu

Click here to
ociate a rower

to you club

| Go |

n Reports | Go

Regatta Transaction Reports Go

[} HOR Transaction Reports Gio
Search Rower Registration Go
Regatta Entry Go
HOR Entry Go

Input the number of rowers you intend to Associate with your Club and click proceed.

Existing Registrations

e BN o i

Registrations . Transactions Regs

Enter the number rowers you wish to register : Max (10) at a tima.

Proceed
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Input the rower ID’s as requested and click proceed.

=" rowiNe Existing Registrations
7\ IRELAND

Registrations Transactions . Regotta Entry . HOR Entry « Need Help ?

npast the
Rowers 10D and

ckck Procesd

Update the rowers details and click Renew Registration to proceed.

” ROWING Register Rowers club
&y RELAND

Registrations . Transactions « Hegatta Entry « HOR Entry « Nead Holp 7 Log off

Please select the rowars you wish to associate / register with your club,
Last Registered Surname First Name Date of Birth ID  Info /Non-Rower Coach Umplre  Renew

New Assignmant s e S e wins {Rower v D =

((:Renew Regstraton )

Tracker will then output a handy invoice for the registration fees due.

Transaction 2014-501-3245 cub
0 ROWING Printed:12 Feb 2014

£y 'RELAND

Registrations . Transactions . Regatla Entry o HOW Entry Need Help 7 Log ol

Transaction 2014-501-3245
Prnnted: 12 Fab 2014

The Rower Details you have input have been submitted to Rowng Ireland for processing.

Phesse Punt this page and submit 3 copy with Payment and Proof of Age a4 appropnate to
Rowng Ireland, National Rowing Cenlre, Farran Wood, Ovens, Co. Cork.

10 Name Date of tirth Membership Due Paid Date Ref
Rower (Adult), Umpowre 50.00_ .00
80.00 0.00
Total Paid: 0.00 Total Due: 80,00

Note: Registration numbers are only valid following payment of the amounts shown above and proof of age as appropriate.

What do you do now? Pop a cheque in the post or call the office and pay by Credit Card. The Office
will record your Transaction as Paid and your rowers will be available for selection for entries in
Head and Regattas according to their rowing status/grade.
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How to Enter a Regatta

Selecting a Regatta to Enter

The joy of racing. It’s what it’s all about.

Here we should you how to get your crews lined up for the big day.

From the Club Secretary home page you can use the Quick Link or the navigation bar.

” ROWING Club Secretary - Main Menu
&, IRELAND

club

Registrations + Transactions « [ Regatta Entry HOR Enh v Need Help ? Log off

k Enter a regatta |
Club " Menu
(
Go

Renew Registrations
Registration Transaction Reports | Go

Regatta Transaction Reports Go

HOR Transaction Reports @
Search Rower Registration @
Gegatta Entry
HOR Entry | Go |

Select the Regatta you wish to enter.

Link or the Drop

Use the Quick

Down

Nogistrations . Transactions « Nogotia Intry o HOM Entry o Newd Hulp ¢ Log oft

Tracker User Manual -Version 2.1.docx Page 26

Qudes by Veoua
Date Solect the Regatta ue Event Status Entry Closing Date
15/02/2014 | YOU Wish to enter by ves 05/02/2014 (G
15/02/2014 . dnd 05/02/2014
00/04/2014 Kk Tast The Pond  ye b02/04/2014 (G
D1/05/2014 The Big one The Basin  yes /04/2014 CD
01/05/2014 Desp Space 9 Regatta The Basin  yes TR23/04/2014
31/05/2014 Neptune Test 1 lslandbridge semu 21/05/2014
21/06/2014 neptune test 2 wlandbridge yos 11/06/2014 (6n)
208/06/2014 neptune Test ) islandbridge yes 18/06/2014 [T
01/07/2014 ABSA mamorial Regatta The Basin  yes 18/06/2014 (€73
18/07/2014 Champs NAC ves 09/07/2014 o)
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Regatta Entry Page

Selecting a regatta to enter brings you to the main Regatta Entry page. There is some important
information for both you and the Regatta Secretary as shown below. It’s a busy page with lots of

info. Worth taking time to review it all.

Ragistrations . Transactions « Hegatta Entry . HOR Entry . Need Help 7 Log oft

Club contact parson for this Regatta

Name Mobile Email
ke Myors {087 1234567 |mm@oscars com|
| Update
Plaasa provide a contact person for us Add vour contact details to
allow the Regatta contact
Tha closing date for entries is 23/04/2014 @ 19:00 you If necessary

tta Secretary:ghgh Phone:+ 353 86 810 9880 Email:hhg®jjk.ie

View Regatta info I
No online dedlara ons req s avent

wse info, Draws
afety o of other

uments related (o the

Regatta

Events Avallable

When you hava craatad
View all my Crews or Crew Members | 11 VU canview T
and their crew numbers

Max points Win Points Loss points Status Fee per crew Add or modify entry  Entries
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8000 100 20 Ful Status €80.00 anler or waw/amend

4000 0 0 Non Status €40,00 gnter or view/amend

4000 100 20 Ful Status €40.00 goter or view/amend

2 2 Eul S5l €500 soter of vswlanend

Mens Senior 2- ?ﬂf\ st of the events offered at the regatta and a link 10 Entar or Amend & Crew nd
Mens Semor 2X ]
Mane Carne 1Y nnn an " Cull CSratie F90 DN antar ~e thamins st
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Add your Club Contact Details

To get started you must add your own details to allow the Regatta Secretary contact you. These are

compulsory.
Ragistrations . Transactions « Hegatta Entry « HOR Entry « Need Help 7 Log off
Club contact person for this Regatta
Name Mobile Email
[Mika Myars 087 1234567 {mm@oscars com{

Name of event
Mens Senwor §+
Mens Semor 4+
Mans Semor 4-
Mens Senwor 4X-
Mens Servor 2-
Mens Semor 2X

Mane Carnre 1Y

Tracker User Manual -Version 2.1.docx

Please provide a contact person for us

necessary

Add your contact detaiis and Cick
Update You can amend them ater f

No online declarations required for this event

View all my Crews or Crew Members

Evants Avallable

Max points Win Points Loss points Status

3000
4000
4000
4000
2000
2000

1nnn

100
a

100
100
100
100

1NN

20 Full Status
0 Non Status
20 Full Status
20 Full Status
20 Full Status
20 Ful Status
0 Cult Sratie

Page 28

Fee per crew Add or modify entry

€80.00
€40.00
€40.00
€40.00
€20.00
€20.00

a0 nn

snter
snter
anter
anter
aatsr
anter

antar

or
or
or
or
or

or

view/
vigw/
viaw/
VIg W)

viaw/

viaw

ameand
amend
amend
amend

armend

/amand

amiand

Entries
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Enter an Event

Next step is to select an event to enter. Scroll down the page to view all the events and click “Enter”

to build a crew.

Ragistrations . Transactions « Hegatta Entry « HOR Entry « Need Help 7 Log off
Club contact person for this Regatta
Name Mobile Email
[Mike Myars {087 1234567 {mm@oscars com|

Name of event

Please provide a contact person for us

Tha closing date for entmes = 23/04/2014 ©@ 19:00

Regatta Secretary:ghgh Phone:+353 86 810 9880 Email:hhg@jik.ie

Chck Enter 1o Build 8 Crew

Max points Win Points Loss points Status

Add or modify entry

Entries

Tracker User Manual -Version 2.1.docx

Mens Sersor §+ 3000 100 20 Ful Status €80, enter or wew/amend
Mens Semor 44+ 4000 Q 0 Non Status €40, anler or viaw/amend
Mens Denerds 000 10 i fub Sratys C30.00  onfer or oo irond
Mens Senmor 4X- ‘006 100 20 Full Status €40.00 enter or) view/amend

= Tony ToU ) FOFSYREE €20 00 BHLEl OF vy amer
Mens Semor 2X 2000 100 20 Full Status €20.00 anter or viaw/amand
Mane Cannr 1V 1nan 1nn »n Culf Sratie  £40 0N antar A ulaiuf smand

Page 29
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Build a Crew

Selecting “Enter” brings you to the “Crew Builder” where you can build a crew from the eligible

(registered & paid) rowers based on the combination of their status points relative to the Event you

are seeking to enter.
The crew builder has three important areas:

1. The Rower Selection drop-downs — from which you select individual rowers

2. The Points accumulator — which shows the total points of the rowers you are selecting and

the max allowed for the event.
3. Rowers not available for this crew based on their status.

Registrations . Transactions . Regatta Entry . HOR Tntry . Need Help 7 Log off
The Big one, The Basin Date: 01/05/2014
Mans Intermediate 2X Regatta, Scull Event

Closing: 19:00 @ 22/04/2014 Rower Status: 23/04/2014

1)

Creating a new crew

Seat 2  select 3 rower

Seat 1  Selact a rower

9 TS Elected  Avall Allowed
J 0 500 f500

@) Create Crew
014 shown

Rowers who cannot enter ﬂ\ls event. Only Registered for year 2

Pad Date Pts: , @ 23/04/14 Scull Pta: 1000, Age: 16. Boating Club not..

Let’s focus on 1 and 2 as we build a crew and see what happens. Firstly selecting two rowers who are

eligible in terms of total points:

Registrations . Transactions Regatta Entry . HOR Entry « Need Healp ? Loy off

The Big one, The Basin Date: 01/05/2014
Mens Intermediate 2X Regatta, Scull Event
Closing: 19:00 @ 23/04/2014 Rower Status: 23/04/2014

Creating a new crew

Seat 2 Pts: 300, 300 © 23/04/14 Scull Pts: 300, Age: 45

Seat 1 Pts: 1000, 1000 @ 23/04/14 Scud Pts: 1000, Age: 17 .

Selected Avail Allowed

[t300 200 [1500

Create Crew
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Let’s see what happens when we select two rowers whose points exceed the allowable points for
this event:

Registrations « Transactions « Rogatta Entry o HOR Entry « Neod Help ¥ Log off

The Big one, The Basin Date: 01/05/2014
Meng Intermedate 2X Regatta, Scull Event
Closing: 19:00 @ 23/04/2014 Rower Status: 23/04/2014

Creating o new crew
Seat 2 , Pts: 1000, 1000 @ 23/04/14 Scull Pts: 1000, Age: 17

N4 3-1_
Seat 1 —

, Pts: 900, 900 @ 23/04/14 Scull Pts: 900, Age: 62

Selected Avail Allowed

onter this combinahon
Create Crow as the craw has

many points
Rowers who cannot enter this event. Only Registered for year 2014 shown A

100

Pasd Date , Ptal . @ 23/04/14 Scull Pts: 1000, Age: 16, Boating Club not.,. (= W8

You will need to select a different combination of rowers from the drop down based on the points.
You can see in the drop-down the points for each rower to help you decide who to swap in.

Registrations fransactions « Rogatte Entry « HOR Entry « Noed elp Log oif

Enter & r=gatta

The Big one, The Basin Date: 01/05/2014
Mens Intermediate 2X Regatta, Scull Event
3/04/2014 Rower Status: 23/04/2014

Sweep and Scull paints are shown in |he
drop-down to help you decide ona
combination

Creating a new crew
Seat 2 | W ¢, Pts) 1000, 1000 @ 23/04/14 Scull Pts: 1000, Age: 17

Seat 1 l a | —
Select 3 rower |

Paid Date || ==
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Let’s assume you have selected a combination that works, then click enter Crew as follows:

Registrations Transactions . Regatls Entry « HOR Entry « Need Help 7

Log off

Creating a new crew

Seat 2 , Pts: 300, 300 @ 23/04/14 Scull Pts: 300, Agae: 48

The Big one, The Basin Date: 01/05/2014
Mens Intermediate 2X Regatta, Scull Event
Closing: 19:00 @ 23/04/2014 Rower Status: 23/04/2014

Seat 1 | Pts: 1000, 1000 © 23/04/14 Scull Pts: 1000, Age; 17

Selected Avail Allowed
{1300 f200 {100

Regatla

Your crew will be entered and you will then be asked if you want to enter another crew in the same

event or go back to the main event listing to select a new event to enter.

Negistrations « Transactions « Regatin Entry o HOR Entry « Need Help 7

Crew craated successhilly and l‘";.-'j

Back to maln events listing

Qmmgm_ﬁenulﬂm_m
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Enter another crew in this even( Go )

l°"°(" it |'»wl|u|"'
10 of another crew
n the same event? Or
5o back to pick a nev
event
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Let’s go back to the main event listing to see what has changed now we have entered a crew.

Registrations « Transactions « Ragatta Entry . HOR Entry « Neod Halp 7 Log off

Club contact person for this Regatta

Name Mobile Email
[Mike Myers jos7 1234567 [mm@escars com

Update contact person if you wish

The closing date for entries is 23/04/2014 @ 19:00
Regatta Secretary:ghgh Phone:+353 86 810 9880 Email:hhg@jjk.le

View Regatta Infe
No online declarations required for this event

| Check the (2} rower's poirts on crews wo are part of

View all my Craws or Crew Members
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Events Avallable

Name of event Max points Win Points Loss points Status Fee per crew Add or modify entry  Entries
Mens Senior 8+ 8000 100 20 Full Status €80.00 enter of view/amand

Mens Senior 4+ 4000 0 o Non Status €40.00 enter or view/amand

Mens Senior 4- 4000 100 20 Full Status €40.00 sOter or wview/amend

Mens Senior 4X- 4000 100 20 Full Status . ) view/ anend

Look - you've 8 crew

Mens Senior 2- 2000 100 20 Full Statu entered! You can view/amend

Mens Senior 2X 2000 100 20 Full Statug]  View o Amiend 11 view/ amanct

Mens Senior 1X 1000 100 20 Full Sta r"'mc'lgr?g g;;:],am v/ amend

Mens Lightweaight 1X a 100 20 Full Status mend

Mens Intermediate 8+ 6000 100 20 Full Status rd

Mens Intermediate 4+ 3000 100 20 Full Status €40.00 enter or wview/amanc

Mens Intermediate 4X- 3000 100 20 Full Status €40.00 enter or view/amend b
Mens Intermadiate 2- 1500 100 20 Full Status €20.00 gn_;g or view/amand

C Mens Intarmediate 2X 1500 100 20 Full Status €20.00 gnter or yiew/amend 1 )

Mens Intermediata 1X 750 100 20 Full Status €10.00 enter or View/smend
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Paying for your entry

You can view your Club’s transactions for a Regatta by clicking on the View Transaction link at the
foot of the Regatta Entry page or use the link on the navigation bar at the top of the Club Secretary
page. Both options are shown below:

vevmOe sav v v R e W wwn e
Womens 116 4X+ 0 Ful Status €40.00 anter or  wew/amend
Womens 116 2X 0 Full Status €20.00 anter or wew/amand
Womens 116 1X 0 Fult Status €10.00 anter or ew/amend
Womens J15 43X+ 0 Ful Status €20.00 sotar of  vew/amend
Viemens J15 1X 0 Full Status €5.00 goter or view/anend
Womens J14 4X+ 1] Full Status €20.00 snler or  wew/amend
Womens J14 1X 0 Full Status  €5.00 qoter or wvew/amaend
View Transactions | Wew 3l my Craws or Crew Membears
Club Regatta Mengy | Club Many

Site Content Copynght Rowng Ireland £ 2014

Registrations « Transactions + Regatta Entry « HOR Entry + Need Help 7 Log off

Club Menu

ew Registrations | Go ;

Registration Transaction Reports | Go |

Regatta Transaction Reports | Go |

HOR Transaction Reports [Go |
Search Rowaer Registration | Go |
Regatta Entry | Go |
HOR Entry | Go |

Viewing a specific Transaction for a Regatta will generate a form as follows.
.

The Big one, The Basin, Cvent Date: 01/05/2014
Printed: 13 Feb 2038 22:42:20

SQatta o B COE 11 AR CLD entrkes
Pleaad PN tha page 30d subant @ Copy WIlh & ChiGue madd payabla 10
fegattn Secretary 52 Donats Bost Ohb Mullinehown
Mins Intermedate 2X Q0.00 i
1
Note: Crews may only P at the Reg, after pay has bean ived

g
Cosaua

Pop a cheque in the post to the Regatta Secretary to ensure your crews can race on the day.
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How to Enter a Head

Select a Head to Enter

There are two ways to Enter a Head
You can use the Quick Links on the Club Secretary home page to enter a Head:

Rogistrations . Transactions « Rogatta Entry . HOR Entry « Nood Hulp 7 Log ot

Club Menu

Renew Ragistrations |G
Regstration Transacton Reports | Go

Regatta Transaction Reports | Ge

HOR Transaction Reports | Go
Saarch Rower Registration Go
Regatta Entry | Go

(_roneny G,

You can also use the top navigation bar to go to the list of Heads (HOR Entry)

Registrations « Transactions « Regatta Entry HOR Entry Need Help 2 Log off

Enter a HOR s

Club Menu
Renew Registrations [ Go |
Registration Transaction Reports IE
Regatta Transaction Reports E
HOR Transaction Reports @
Search Rower Registration @
Regatta Entry ' Go |
HOR Entry Go |
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A list of Heads which are available to enter is presented. The image below represents test data.

Registrations « Transactions « Regatta Entry « HOR Entry « Need Help ? Log off
Order by Venue
Date Name Venue Submissions Closing Date
15/02/2014 Lagan HOR River Lagan Belfast 05/02/2014
01/02/2014 Erne HOR Enniskillen 19/02/2014
30/03/2014 Other Head - KK There 19/03/2014
31/03/2014 Roller River 19/03/2014
Select the head you wish to enter by clicking on “Go” for that Head as follows:
Registrations + Transactions « Regatta Entry HOR Entry «~ Need Help ? Log off

Order by Ve

Date Name Venue Click "Go s Closing Date
fo enter a

15/02/2014 Lagan HOR River Lagan Belf3 Head

01/03/2014 Erne HOR Enniskillen

30/03/2014 Other Head - KK There 19/03/20

31/03/2014 Roller River 19/03/2014

HOR Entry Page

Selecting a HOR to enter brings you to the main HOR Entry page. There is some important
information for both you and the HOR Secretary as shown below. It’s a busy page with lots of info.
Worth taking time to review it all.

Registrations . fransactions . Regatls Entry « HOR Entry « Need Help ¢ Log off
Club contact person for this HOR
Name Mobile Email
Updata Your CAib's contact for the
Please provide a contact person for us Head
[ The closing date for entnes 12 19/03/2014 @ 19:00

HOR Secretary:hghghg Phone:0861234567, Emall:hgghg@iol.ia

View HOR Info
View all my Craws or Crew Members ] VIEW your enlry l
ven' allable
Head Name fime Name of event Fee per Crew  Add or modify entry  Entries
Rolling Mens Sanior 8+ €48.00 or £0.00 gntar or
Rolling Mens Sanior 4- €32.00 or £0.00 gnter or -
| Ve
Rolling Mens Senior 4X- €32.00 or £0.00 enter or f
Rolling UZ3 (ns) Mens Senior 2- €16.00 or £0.00 anter
ROy ST SR w

Rolling Mens Sanior 2X €16.00 or £0.00 2nter or view, amand
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Add your Club Contact Details
To get started you must add your own details to allow the HOR Secretary contact you. These are

compulsory.

Reglstrations « Transactons « Regatty Entry HOR Entry « Need Help 2 Log oft

Club contact person for this HOR

Noma- PO Emai
(Mke Myres 0871234567 MGG com| >
(" Update )

And your contact infe and click
‘Update” You canamend this info

lator If necessary

9:00

HOR Secratary:hghghg Phone:0861234567, Email-hgghg@icl.ie
View HOR Info

Enter an Event
Next step is to select an event to enter. Scroll down the page to view all the events and click “Enter”

to build a crew.

Registrations - Transactions Hogatta Entry . HOR Entry « Noed Halp ? Log off

Club contact person for this HOR

Name Mobile Email
Mixa Myves {1871234567 MM@MGH com
Update

The closing date for entries is 19/03/2014 @ 19:00
HOR Secretary:hghghg Phone:0861234567, Emall:hgghgiol.le
View HOR Info

Ciack "entar” for the event you

Head Name Time Name of event Fee per Crew
Robng Mens Senor B+ €48.00 or £0.00 enger or
Roling Mens Semor 4+ €32.00 or £0.00 anter or
Roling Mens Senior 4X- €32.00 or £0.00 gnter or
Roling U23 (ns) Mans Senwor 2- €16.00 or £0.00 gnter or
Rokng Mens Senioe 2- £16.00 of co.o@
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Build a Crew
Selecting “Enter” brings you to the “Crew Builder” where you can build a crew from the eligible

(registered & paid) rowers based on the combination of their status points relative to the Event you

are seeking to enter.

Registrabons Transactions . Regatia intry « HOR Entry « Need Help 7 Log off

Roller, River Date: 31/03/2014
{Rolling) Mans Intermadiate 2- Head of the River, Sweep Event
Closing: 19:00 @ 19/03/2014 Rower Status: 19/03/2014

1)

Seat 2  Select a rowet

Creating a new crew

Seat 1 | Select a rower

Selected Avail Allowed

e, P 1500 fiz00
9 Creste Crew

Rowers who cannot enter this event. Only Ragisterad for year 2014 shown,

aid Date , PIs: , @ 19/03/14 Sweep Pts: 1000, Ags: 16 gosting Oub n .

Club HOR Meny | Club Menu

The crew builder has three important areas:
1. The Rower Selection drop-downs — from which you select individual rowers

2. The Points accumulator — which shows the total points of the rowers you are selecting and

the max allowed for the event.
3. Rowers not available for this crew based on their status.

Let’s focus on 1 and 2 as we build a crew and see what happens. Firstly selecting two rowers who are

eligible in terms of total points:

Registrations Transactions Regatta Entry . HOR Entry « Need Healp ? Loy off
The Big one, The Basin Date: 01/05/2014
Mens Intermediate 2X Regatta, Scull Event

Closing: 19:00 @ 23/04/2014 Rower Status: 23/04/2014

Creating a new crew

Seat 2 Pts: 300, 300 @ 23/04/14 Scull Pts: 300, Age: 45 v
Seat 1 Pts: 1000, 1000 @ 23/04/14 Scud Pts: 1000, Age: 17 v
Selected Avail Allowed Icoe I
& | In fa \
[t300 200 [1500 g
Create Crew
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Let’s see what happens when we select two rowers whose points exceed the allowable points for
this event:

Registrations « Transactions « Rogatta Entry o HOR Entry « Neod Help ¥ Log off

The Big one, The Basin Date: 01/05/2014
Meng Intermedate 2X Regatta, Scull Event
Closing: 19:00 @ 23/04/2014 Rower Status: 23/04/2014

Creating o new crew
Seat 2 , Pts: 1000, 1000 @ 23/04/14 Scull Pts: 1000, Age: 17

Seat 1 , Pts: 900, 900 @ 23/04/14 Scull Pts: 900, Age: 62

Selected Avail Allowed

onler this combinahon

.cl'._".?”h as the crew has

100

many points
Rowers who cannot enter this event. Only Registered for year 2014 shown A

Pad Date

, Ptal . @ 23/04/14 Scull Pts: 1000, Age: 186, Boatng Club not... = WS

You will need to select a different combination of rowers from the drop down based on the points.
You can see in the drop-down the points for each rower to help you decide who to swap in.

Registrations fransactions « Rogatte Entry «

HOR Entry « Noed elp Log oif

Enter & r=gatta

The Big one, The Basin Date: 01/05/2014
Mens Intermediate 2X Regatta, Scull Event
3/04/2014 Rower Status: 23/04/2014

Sweep and Scull paints are shown in |he
drop-down to help you decide ona
combination

Creating a new crew
Seat 2 | W ¢, Pts) 1000, 1000 @ 23/04/14 Scull Pts: 1000, Age: 17
Seat 1 | a | —
Selact 3 rower |

Paid Date
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Let’s assume you have selected a combination that works, then click enter Crew as follows:

Registrations Transactions . Regatls Entry « HOR Entry « Need Help 7 Log off

The Big one, The Basin Date: 01/05/2014
Mens Intermediate 2X Regatta, Scull Event
Closing: 19:00 @ 23/04/2014 Rower Status: 23/04/2014

Creating a new crew

Seat 2 , Pts: 300, 300 @ 23/04/14 Scull Pts: 300, Age: 48 *

Seat 1 | Pts: 1000, 1000 @ 23/04/14 Scul Pts: 1000, Age: 17 v

Selected Avail Allowed
{1300 f200 [1520

Regatta

Your crew will be entered and you will then be asked if you want to enter another crew in the same
event or go back to the main event listing to select a new event to enter.

Nogstrations « Tramsactions « Nogotin Entry o HOM Entry « Neawil Heip 7 Loy oY What do vou wird to
10 - enter another crow

nthe same ovent? Or
Crow craated successiully and logged Go t ktor .. '
O back to ok a new

Enter another craw In this even!(/ OoD event

Back to main events listing C’d;“
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Let’s go back to the main event listing to see what has changed now we have entered a crew.

Registrations + Transactions « Regatia Entry « HOR Entry « Need Help ? Log off
Club contact person for this Regatta
Name Mobile Email
[Mike Myers [087 1234567 |mm@oscars com
==y

Name of event

Update contact person if you wish

The closing date for entnes s 23/04/2014 @ 19:00

d’oeckthe(Z)mer’s poilsmaelsmarepmui

View all my Crews or Crew Members

Events Available

Max points Win Points Loss points Status Fee per crew Add or modify entry  Entries

Amend Your Entry

Mens Senior 8+ 8000 100 20 Full Status €80.00 enter or view/amend
Mens Senior 4+ 2000 o 0 Non Status €40.00 enter or
Mens Senior 4- <000 100 20 Full Status €40.00 enter or
Mens Senior $X- 2000 100 20 Full Staty o )
Mens Senior 2- 2000 100 20 Full Statl eno;fed{‘i’izecaaﬁ?:evw
Mens Senior 2X 2000 100 20 Full Statd - Amend it priorto the
Mens Senior 1X 1000 100 20 Full Stat HOR closing date
Mens Lightweight 1X 0 100 20 Full Sta
Mens Intermediate 8+ 6000 100 20 Full Status €80.00 enter or
Mens Intermediate 4+ 3000 100 20 Full Status €40.00 enter or
Mens Intermediate 4X- 3000 100 20 Full Status €40.00 enter or
Mens Intermediate 2- 1500 100 20 Full Status €20.00 enter or
CMens Intermediate 2X 1500 100 20 Full Status €20.00 enter or
Mens Intermediate 1X 750 100 20 Full Status €10.00 enter or

You can amend your entry prior to closing by clicking View/Amend in the previous screen shot.

Tracker User Manual -Version 2.1.docx

Page 41

June 14



Paying for your entry

You can view your Club’s transactions for a Regatta by clicking on the View Transaction link at the
foot of the Regatta Entry page or use the link on the navigation bar at the top of the Club Secretary
page. Both options are shown below:

vevmOe sav v v R e W wwn e
Womens 116 4X+ 0 Ful Status €40.00 anter or  wew/amend
Womens 116 2X 0 Full Status €20.00 anter or wew/amand
Womens 116 1X 0 Fult Status €10.00 anter or ew/amend
Womens J15 43X+ 0 Ful Status €20.00 sotar of  vew/amend
Viemens J15 1X 0 Full Status €5.00 goter or view/anend
Womens J14 4X+ 1] Full Status €20.00 snler or  wew/amend
Womens J14 1X 0 Full Status  €5.00 qoter or wvew/amaend
View Transactions | Wew 3l my Craws or Crew Membears
Club Regatta Mengy | Club Many

Site Content Copynght Rowng Ireland £ 2014

Registrations « Transactions + Regatta Entry « HOR Entry + Need Help 7 Log off

Club Menu

ew Registrations | Go ;

Registration Transaction Reports | Go |

Regatta Transaction Reports | Go |

HOR Transaction Reports [Go |
Search Rowaer Registration | Go |
Regatta Entry | Go |
HOR Entry | Go |

Viewing a specific Transaction for a Regatta will generate a form as follows.
.

The Big one, The Basin, Cvent Date: 01/05/2014
Printed: 13 Feb 2038 22:42:20

SQatta o B COE 11 AR CLD entrkes
Pleaad PN tha page 30d subant @ Copy WIlh & ChiGue madd payabla 10
fegattn Secretary 52 Donats Bost Ohb Mullinehown
Mins Intermedate 2X Q0.00 i
1
Note: Crews may only P at the Reg, after pay has bean ived

g
Cosaua

Pop a cheque in the post to the Regatta Secretary to ensure your crews can race on the day.
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REGATTA SECRETARY

How do | log on

Go the Home page (www.rowingireland.ie) and scroll to the bottom of the page.

thern lreland

fport N N B

Juick Links Tracker Menuy Bles 8 Rower Regustzation

Buy 8 S \ARL Adinn Q7 Dec Mutkiosy HOR Ok

Rowing Calendar b plary 16 Noy Bapn HOR

Clubs HOR secre 03 Nov Nogtune HOR Search
Contact Us Regatia secretary 02 Nov Castleconnell HOR
Taking Pant Webmml View Al Reaults _

© 2014 Rowing reland Al Rights Reserved
Dewsioped by php mysql Ireland

Click on the Regatta Secretary link

Tracker Menu:

IARU Admin
Club secretary

HOR secretary

Regatta secret
\)

Webmail
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You will be presented with this screen. Click on the drop-down list to select your Regatta

ROW Regatta logon
50‘ mmmg
: Find your Regatta

Ll fram the Drop K

i'h wn l st
\. I

Username | Potadown Regatta [25/06/2011) awating secretary vakdation M

Password

| Sutyrst

¥ your regatta
isn't listed

contact Rowing

Ireland

Site Content Copynght Rowing Ireland © 2014

Select your Regatta from the list by scrolling up or down. The list is date ordered.

Lough Ryna Regatta (10/052014)
Bantry Regatta (10/05/2014}

Regatta logon
= RrowiNG
¢\ 'RELAND
s L
Usemame [insh Unneray Chamgonshups (11942014) v Select Your Regatta
Deep Space 3 Regatta (01/052014) from the list by
Password | Potadown Regatta (03052014) clicking on the fink

Shgo Regatta (110572014)
Semi-Status (16042014
34

‘N
Belfast Spont Regatta (24/06201

Cardow Regatta (010620W4)

Outiin Metropoltan Regatta (08:062014)
Athione Regatta (M40672014)

Gadway Regatta (1506/2044)

neptune test 2 (21/0672014)
Castieconned Spnnt Regatta 220672014)
Cor Regatta (28062014)

Having selected your Regatta, now enter the Regatta Secretary password, and click Logon.

(If you do not know your password you will need to contact Rowing Ireland to issue a new one.)
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0 ROWING RepNASJopan

£y IRELAND

Betum o site

Usermnmame Flosk Valley Regntta {07/04/2014 v

Enter yow Regata
ithI lick

If this is your first time logging in as the Regatta Secretary you will be presented with the Regatta
Set-Up Page. This page outlines the criteria for the regatta — password, event date, your contact
details, etc. Some criteria are only editable by Rowing Ireland. These are shown but grey-ed out.

Home - Documents . Enftries . Results . NesdHelp?  Log off

Back to Regatts Many

Please enter phone, il and toc
*Regatta Name ﬁuk Valley Regatta
*Regatta Venue Flesk Valey :j\;rl.r':
*Password (min:6) [2aase Ef:;:),tj
*Start Date of Event (dd/mm/yyyy) TR0
*End Date of Event {dd/mm/yyyy) fprioez014
Entry Closing Date (dd/mm/yyyy) 26/03/2014 - can enter until.

26/03/2014 - points date for early entries,

*Regatta Secretary’s Name Davd Smith

Example of
Ragatta info

hat can only be

*Regatta Secretary’s Email Address [

*Regatta Secretary’s Phone | set ‘h'«'ﬂn‘.';u”-]
Enter name which cheques Flask Valley Ragatta o
should be made payable to
Pay in Euro's or Sterding ? Euro v
Regatla Secretary's Address [

( status Event * Yes Mo Sam =
Must Declare/ ek for 'yes') v fm

Championships{tick for 'yes’)
University Champlonships{tick for 'yes')

Payment html

If you want to allow ciubs to pay via paypal simply enter your paypal paymant
button htmd code here. Mare Info

Grand League(tck for 'yes')
Third Level Only(tick for ‘yes’)

Schools Only( tick for ‘yes')
¥ Indicates a requrad held
Submit |
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Complete any necessary information and click Submit. Once all information has been provided or
you are logging in for your second or later time, you will be presented with the following Regatta
Secretary home page:

Homw . Documents « Entries Resulls . Newad Help 7 Log off

Name Flesk Valley Regatta
Venue Flesk Valley
Date 07/04/2014

wdve baen added

Add additonal information and/or documentation regarding the regatta

Viaw Regatts Info

Visw Transacthons
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Basic Tour of the Regatta Secretary Navigation Options

The following screen is the home page for the Regatta secretary. You can get here by logging on.

Homw

There are a number of functions which a Regatta Secretary can carry out on Tracker, namely:

Do

uments

Entrins

Results Neod Help Loy ot
Name Flesk Valley Regatta
Venue Flesk Valley
Date 07/04/2014

View Club Contict Details

Add/Eat/Vview regatta avants

add addisonal information and/or documeantatbon regarding the regatta

Edit Regatta Details — basic contact info, start date, declaration on/off, etc

Add, Edit or View Regatta Events — setting up and managing individual events within the
Regatta

Add Information about the regatta for Club Secretaries (directions, draws, prospectus,
safety information, etc)
View and manage entries — including overseas entries
Update, view and submit Regatta results.
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The system is designed to allow you to access these functions and related sub-functions with the top
navigation bar. However for ease of use a number of the most common functions are also listed on
the Regatta Secretary Home Page. The image below highlights some examples.

= RrowiNe Regatta menu e
7\ 'RELAND Secretary
contact
(VoM - Documents - EATAES © Wesuls - Weed Help 7 Log ol Yy /A sheet

adding
Reqatta
Info

Tap Meny
Bar stays
wsible on

@il pages

Data 07/04/2014 ﬁ
s B

The regatta 8 currently not open for entnes,
The regatta should not be activated until all events have been added.
To activate the regatta cick here

By Clicking on items on the top Navigation Bar you get a list of Sub-functions that relate to the
particular heading. For example click on “Home” and you get the following drop down menu:

” ROWING Regatta menu regatta
&£/ 'RELAND

Home v Documents «

Entries nasun_s v Need Help 2 Log off

Name Flesk Valley Regatta
Venue Flesk Valley
Date 07/04/2014

Click on
"Home" to evf:;:sn:z: been added,
see this drop-

down
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Each Sub-function for the Regatta Secretary is outlined below

Home
The Home Tab allows you to access the following

Regatta Menu — brings you back to the Regatta Secretary Home Page

Regatta Details — presents the Regatta information, closing dates, contact details etc.

Edit Events — allows you to build and edit events for your regatta
Club List — Presents a list of Club Contacts and also a function to mail them.

4

7/

N !

ROWING

RELAND

Regatta menu

regatta

»quments

Entries « Resulis « Need Help 2 Log off

Name Flesk Valley Regatta
Venue Flesk Valley
Date 07/04/2014

The regatta is curently not open for entries.
The regatta should not be activated until all events have been added,
To activate the regatta click here.

Edit Regatta details Go |
Add/Edit/View Regatta events . Go |

Add information / Go |
documentation regarding the regatta

View Regatta Info/Docs Go |

Delete Regatta Info/Docs _Go |
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Documents

The Documents section allows you to add important information about your regatta for the public
(via Rowingireland.com) and club Secretaries (via the Club secretary function). Documents might
include Health & Safety information, Directions, Prospectus or any other documents you wish to
make available. Please use formats that are commonly viewable eg PDF’s, Excel or Word to make it
easy for people to view your documents.

The documents section is accessed by clicking on Documents on the main navigation bar and the
following drop-down options presented themselves:

e View Regatta Docs — View the list of documents you have already uploaded
e Add Regatta Docs — Upload a new Document
e Remove Regatta Docs — Remove a Document

Regatta menu regatta
=" RrowinG .
/9 RELAND
Home o ' Documents . £ ul"{iv-. v Results o Need Help ? Log off

L.

Name Flesk Valley Regatta
Venue Flesk Valley
Date 07/04/2014

The regatta is currently not open for antries,
ihv:)'rﬁj“r'? should not t

o activate the regatta click here
Edit Regatta details Go
Add/Edit/View Regatta events Go
Add information / Go

documentation regarding the regatta

View Regatta Info/Docs Go

Delete Regatta Info/Docs Go
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Entries

Entries is where the magic happens! Your options include:

e Entry Menu —set up and edit events

e View Transactions — view club entry transactions

e Set Payments — manage who has paid (and who hasn’t!)

e Manual Entry — make an entry on behalf of a club

e Manage Overseas Entries - entry system for overseas clubs
e View Crews Entered — view lists of crews entered in events

e Declare Crews — when a regatta requires declarations you can manage them here

e View Rowers Entered - view lists of rowers entered in events

Regatta menu regatta
="  rowine
7y RELAND
Home « Documents « Results Need Help 2 Log off
esk Valley Regatta
e Flesk valley
e 07/04/2014
rmently not open for antnes.
tivated until all events have been added,
the regatta click here.
8o
egatta events . Go
/ | Go
egarding the regatta
| Ge |
Delete Regatta Info/Docs _Go_[
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Results

Under the Rules of Rowing (Rules 2.17) Regatta Secretary is required to submit the results of their

regatta to Rowing Ireland. within seven (7) days. The Results section of the Regatta Secretary
Tracker function is where you can manage the results and submit them to Rowing Ireland.

The following sections are accessible from the Results tab on the main navigation bar:

e Results Manager — set up and edit events
e Enter Race Results — add results by event
e View Regatta Results — view the results already input

e Submit Results to Rowing Ireland — submit results as final step before closing regatta

Regatta menu regatta
=" rowiNe
¢\ 'RELAND
//"77 ———
Home . Documents « Entries « '.\ Results « )rl-'w'-d Help 2 Log off
;‘,;“_, s
/
n for antnes
The regattalsh events have been added,
- !
| k here
eSS0 Go
Add/Edit/View Regatta events Go
Add information / Go
documentation regarding the regatta
View Regatta Info/Docs Go
Delete Regatta Info/Docs Go
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Activating a Regatta

Tracker enables the Regatta Secretary to set up and manage their regatta. The system is designed to
allow the Regatta Secretary to build their regatta prior to making it available to entries.

Once it is ready then the Regatta can be activated — at this point it will be visible to Club Secretaries
and will accept entries. It is possible to edit certain aspects after the regatta is activated however it is
best to have set it up correctly in advance to avoid having to deal with entries for events that have
been deleted etc.

You can activate (and deactivate) your regatta on the Regatta Secretary Home Screen as shown
below:

” ROWING Regatta menu regatta
€/ IRELAND

append atima=2014-01-28314:30 to query stnng to amend the active time to hide use Atime=hide or Ptme=hide

Home Documents Entries Rasults feod Help Log off

Name Flesk Valley Regatta
Venue Flesk Valley
Date 07/04/2014

Edit Regatta detais Go

Add/ESt/View Regatta events Go
Add information Go

documentabon r-:--;ard'ng the regatta
View Regatta Info/Docs Go E eaa nt j

Delete Regatta Info/Docs Go

Once the Closing Date for entries has passed the regatta will no longer be open to entries but will
remain visible to Club secretaries for Declarations, Substitutions and viewing Regatta Information.
The regatta secretary does not need to de-activate the regatta as Tracker manages the Closing Date.

Note: If you deactivate your regatta once entries have been submitted, Club Secretaries will not be
able to access their entries.
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Creating or Editing Your Regatta Events

Navigating to the Create Event Page
There are two ways to get to the screen that allows you Create or Edit your Regatta Events. You can
use the Quick Links on the Regatta Home page (shown below):

g” ROWING Regatta menu regatta
7 IRELAND

appeand Atma=2014-01-2614:30 to query stnng to amend the active tma to hida use &tma=ede or bma=tude
Home . Documents Entries o Results Nesd Help 7 Log off

Name Flesk Valley Regatta
Venue Flesk Valley
Date 07/04/2014

The ragatta is cusrently not open for antnes
The regatta should not be activated until ol events have baen added.
To actvate the regatta click hers.

Edit Regatta details Go |
C Add/Edit/View Regatta events | Go | )
Add information / :é_":
documentation regarding the ragatta ’
View Regatta Info/Docs Go |
Delets Regatta Info/Docs L ;J

Or you can use the Top Navigation bar as shown below:

” ROWING Regatta menu regatta
£/ IRELAND

Wome .  Documents v Entries + m/ Click to Edit \oﬁ
or Create
Regatta
Events

The regatta is currently not open for entrnes.
The should not be activated until all events have been added.
To activate the regatta click here.

Edit regatta datails
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Either way this is where you want to get to — the Create Events Page. We are going to look at the
two areas (Marked 1 and 2).

” ROWING Create Events - Choose Standard/Non-Standard regatta
£,y RELAND

Home Documents . Entries . Hesults . Need Help 2

Log oft

o' The closing date for entries 1s 26/03/2014

Enter Mens standard syents

Enter Womens standard events

Enter Invitation evants
9 Entar Mens Para gvants
all Events (that you have not aiready attacheg to this Ragatta
basaed on gender, grade, boat and whether 1t 5 standard or non-standard, will b clonsd n
Clons From Choose & regatta v Clons

Area 1 is where you want to set up events from scratch. A choice of Men Standard, Women
Standard, Invitation, Men’s Para and Women’s Para are available

Area 2 provides you with an option to clone the event set up of a previous regatta. In School this is
known as "cogging”. College-types call it plagiarising. However in most work environments it’s
known as “getting stuff done quickly.” WARNING: If the regatta you clone has errors in its event
entry, so will you.
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Standard Entry Set Up

Let’s set up a standard event. Starting from the Create Events page shown below, click on the “Enter
Womens standard event” link or Enter Mens standard events” link. They have the same format and
set up so this example works for either.

30 ROWING Create Events - Choose Standard/Non-Standard regatta

7y IRELAND

Home . Documents . Entries Hesults o Need Help 2 Log oft

The closing date for entries is 26/03/2014

C Enter Mens standard avents 4 Click either Mens

ar Woma o o or Womens
standard events

All Events (that you have not already attachad to this Regatta |
based on gender,grade.boat and whather it s standard or non-standard, will b clonad n

Clone From Choo£oarogma v Clone
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This will present a screen similar to the following, showing all possible Standard Events and allows
you either set a specific fee per event or set an overall fee per rower.

Create Standard Events (mens
= rowine (mane)
7 ‘ IRELAND
Home Documunts « Entrins Results « Neod Help 2 Loy off

Back to create evants menu

Price per rower{Euro)]

Entaring 3 value here will mean that it 15 auto copied into pnce fields whan select is tcked.

Grade Abrev) Fee per tean] (Selected
Senior 8+ e

Senior 4+ € I

Sanior 4- < 1_—

Senior 4xe € [_

Senior ax- € I

Senior 2- C
Senior 2X €

Senior 1X € I

Lghtweight 4~ c

Scroll down to
cick "SUBMIT'

s - =

114 -

14 x ¢

14 1% d

n2 ax+ €

N2 2x e

nz2 X (_{__\\
\ Eeml )

Worth Noting that :

1. You must set a fee
2. You must click selected
3. You must scroll down and click Submit

Note: Where “Price per rower” is set, the Fee Per Team is calculated by multiplying the number of
rowers in a crew by the “Price per rower”.
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In the example below the Fee per Rower was set to €5 and the Intermediate 2- was the only event

selected. When we click Submit this following is what is presented:

” ROWING Create Events - Choose Standard/Non-Standard regatta
&,y IRELAND
Home o Documents « Entries . Results . Nised Help 7 Log oft
The closing date for entnes s 26/03/2014
Entar Mens standard events
Enter Womans standard evants
Entar Iovitation syvents
Enter Mens Para avents
Entac Womens Para events
All Events (that you have not already attached to this R2gatta |,
basad on gender,grade,boat and whether it i€ standard or non-standard, will be clored n
Clooe From| Choosa 3 véqamp v | | Clone|
Events Created
*! Name of event Max points Win Loss Status Gender Boat Grade Fee per Crew Delete
-
@cmens Intermediate 2- 1500 100 20 yes Womens  2- Intermediate €10.00 {gdit] delels )

When you return to the Event set up lists you will find any event you have already created is marked

accordingly as shown below:

=TI ST T
Intermediate 4- (f—
intermediate 4x- ([7—
Intermediate 4X 7 (—
( Intermadiate 2- €10.00 selectad )
Intermaediate 2X (I o
Intermediate 1X T
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Invitation Events Set Up

Invitation events are defined in the Rules of Rowing and may be set up by the Regatta Secretary as
required using the Enter Invitation Event link as shown below:

” ROWING Create Events - Choose Standard/Non-Standard regatta

£y RELAND

Home . Documents Entries Results Need Help 2 Log ot

The closing date for entries = 26/03/2014

Enter Mans standacd svents
Eoter Womens standard events
¢ Eatsclovtation svents =
Enter Mans Pars events
Entsr Womens Pata evants

Clicking on the Enter Invitation Events link brings you to the following page which allows you select a
number of combinations to form your event:

Create Invitation Events atts
 rowinG m

£y RELAND

Home o Documents < Entries o Results o Nead Help 7 Log off

B

Back 10 craate avants many Name your event
and select from
sl S S e
Entenng a value here wil mean that st 1s auto copied into pnce fields when select is t ) "submit"
Event Name | // 1 J
Boat Select one v ;
Gender Mixed v
Grade Semor v

Entry Fee(euro) 5 00

Subeit |
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You will be returned to the Event Set up page where your new events should be listed among those
already saved as shown below:

Create Events - Choose Standard/Non-Standard regatta
=" rowiNe / Ca

&y RELAND

Home « Documents + Entries « Rosuits Nood Halp 7 Log off

The closing date for entnes is 26/03/2014

ntec Ma ndard even
Enter Womens standard events
Er\5£ [ngrgpgn gvong:.
Entec Mens Par nt
Enter Womens Para gvants

All Events [that you have not already attached to this Regatta |
based on gender, grade boat and whether it = standard or non-standard, will be cloned n
Clone From| Choose a regalta v _ang
Events Created
Name of event Max polnts Win Loss Status Gender Boat Grade Fee per Crew Delete

t_f Womans [ntermediate 2- 1500 100 20  vyes Womens 2- Intarmediate €10.00
CSpecial Race (ns) Mixed Intermediate 8+ 6000 no Mixad 8+ Intermediate €0.00 (gdit) dalete

Para Events Set Up

Para events are defined in the Rules of Rowing and may be set up by the Regatta Secretary as
required using the “Enter Mens Para events” or “Enter Womens Para events” link as shown below:

0 ROWING Create Events - Choose Standard/Non-Standard regatta

£,y RELAND

Home Documents Entries o Hesults - Need Help ? Log oft

The closing date for entries 1s 26/03/2014

Chck efthar
Mens o
Waomens Para
evenls

Enter Meng standard svents
Emmamtamamﬁﬂm

C Enter Mens Para gvents : a

All Events (that you have not aiready attached to this Regatta |
based on gender, grade boat and whather it 15 standard or non-standard, will be clonsd m

Ciana From! Choose 3 regatia v | | Clons |
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Clicking on the Enter Mens or Womens Events link brings you to the following page which allows you
select a number of combinations to form your event:

0 ROWING Create Standard Events (mens) regatta

€/\y 'RELAND

Home - Documents . Entrles . Results Nead Holp 7 Log off

= =
Back te sizatz syveols many Select the
Price per rower(Euro)| —= Grade and
Entenng a value here will mean that it is auto copied into pnce fields when select is ticked. a‘_’d a fee &
Grade Abrev. Fee perteam Selected click Submit
“ — ‘ to save the
Para Mta 1X (3 ‘ _\l events
Para Mas 1X € | \
Subeit |

When you click submit you will be returned to the event set up page again, with your new event(s)
showing on the list as shown below:

Create Events - Choose Standard/Non-Standard regatta
7 rowine i . o

&/ IRELAND

Home o Uocumuents Entries o Results . tieed Helg ? Log olf

The closing date for antnes is 26/03/2014

Enter Mans standard events

Al Evants [that you have not already attached to this Regatta ,
based on gender,grade boal and whethet it & standard or non-standard, will be cloned n

Clone From Choose a regalta v m.
Events Created
* Name of event Max points Win Loss Status Gender Boat Grade Fee per Crew Delete
.ﬁhns Para Mta 1X 0 no Mans 1X  ParaMta €5.00 (adit} 5&5_&!)
Womens Intermediate 2- 1500 100 20  yes Womens 2- Intermediate €10,00 (adit) gelate
Special Race (ns) Mixad Intermadiate 8+ 6000 no Mixed 8+ Intormediate €5.00 {(gdit) delate
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Adding Documents

Tracker allows you to add important documents which you wish to share with those entering or
competing in the regatta. You can use the Documents link on the navigation bar to get to this section
or use the Quick links — both are shown below:

” ROWING Regatta menu regatta
£/ IRELAND
Results . Need Help ? Log off
Name Flesk Valley Regatta
Venue Flesk Valley
Date 07/04/2014

To activate the regatta n.lu:kh_gg

Edit Regatta details
Add/Edit/View Regatta events e’

Add information /
documentation regarding the rega:ta

View Regatta Info/Docs

BB ElE

Delete Regatta Info/Docs

The first step is to Add Documents which is a simply matter of uploading the document you wish to

share:
” ROWING Add Regatta Information regatta
IRELAND
/ ‘ [ Give your
- Doc s . Entries « Results « Noad Help ? Log off Document a Tiﬂﬂ,
Choose File to
1 ~ Headine [Flesk Regatts Safsty Noticll Q¥ < upload and click
2  Document Location | Choase File 1o Hie chasen \ Submit
3 sem]

You'll get a confirmation as follows and the opportunity to upload another file:

e” ROWING Add Regatta Information ey

7y IRELAND
Home o Documents Entries . Resufts . Head Help 7 Log off

t Mews added \

Headline 1% 7

Document Location | Chooss Fila | o file chosen

| Submit
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Managing Entries

View Entries

Having opened your Regatta to entries you can view the entries by clicking on the Entries tab on the

Navigation bar and select Entry Menu from the drop-down.
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Regatta menu regatta
= rowine
/‘ IRELAND
Home « Documents «
View Transactions
Set Payments
ently not open for eéntnes,
Manual sntry tivated until all events have been added.
the regatta click here.
Marage Oversaas Entrants
ails | Go
View Craws Enterod
egatta events . Go
Declare Crews —
/ Go
View Rowers Entered egarding the regatta
View Regatta Info/Docs Go
Delete Regatta Info/Docs E.T
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This will bring you to a page with a number of links which are explained below:

Regatta menu regatta
= RowiNG
& ‘ IRELAND
append Atime=2014-01-28@14:30 to query string to amend the sctive tene to hide use atme=hide or 7time=tuda
Hame . Documents . Enlries . Results . Need Help 2 Log oft
Name Flesk Valley Regatta
Venue Flesk Valley

Date 07/04/2014

[Declare crews entenng this Regatta Daclare J

Declared Status of crews n Excel Format QQ‘NJJQM

Crews entered view Download
Rowers entered e Vigw Rowniasd

Fees per Club View Download

Fees per club per event View Rownioad

Excel - View Crews Rownload e
Excel - Club to Event Download

Excel - Club Entry Details Download

Excal - Event Entry Detaids Download

1 — Declarations need to be made if you have set your Regatta up to require declarations.
2 — “View” presents an online version of the particular information

3 — “Download” lets you down load the information to be used for other purposes, eg accounts or
regatta programme.
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Declarations

Declarations are set in the Regatta Details page. This page can be found by clicking on Home Tab on

the Navigation bar, and on Regatta Details in the Drop Down as follows:

Regatta menu regatta
=" RrowinG
7y 'RELAND
append &bme=2014-01-28{14:30 to query string to amend the active time to hide use &tme=hide or 2time=hide
Home « Documents « Entries « Results « Need Help 2 Log off
Name Flesk Valley Regatta
Venue Flesk Valley
Date 07/04/2014
The regatta 1s open for entnes,
To deactivate the regatta click here.
Note that crews entered will be unaffected,
Edit Regatta details Go
Add/Edit/View Regatta events | Go
Add information / Go
documentation regarding the regatta
View Regatta Info/Docs | Go|
Delete Regatta Info/Docs Go
On the following page you can de-select or reset the date for declarations.
Edit a Regatta regatta
=7 rowinG "
¢ g 'RELAND
Fppend Atma=2014-01-26@14:30 to query string to amend the active bme to tide use Atimeshids or 7tme shide
" «  Documents . Entries +  Results « NeedHelp?  Log off
Back to Ragatts Meny
*Regatta Name Flasx Valley Regatta
*Regatta Venue Flask Vailny
*password (min:6) |123456
*Start Date of Event (dd/mm/yyyy) s;/NQOH
*End Date of Event (dd/mm/yyyy) T/04/2014
Entry Closing Date [dd/me/yyyy) 26/03/2014 - ¢|  |f you want to have
26/03/2014 - ¥ crews Declare ahead of
*Regatta Secretary’s Nome Dand Smith the Draw, this is where
you set it up
*Regatta Secretary’s Email Address Emgﬂ:n.h
*Regatta Secretary’s Phone 08712345657
Enter name which cheques Flesk Valley Regatts
should be made payable to
Pay In Euro’s or Sterling ? | Euro v
Regatta Secretary's Address %5t Donal's Rowing Ciub. Flesk Valley
* Status Event * Yes No Semi
XA must eciars{tick for 'yes') # 60272014 00 00
Champlonships(tick for ‘yes')
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Going back to the Entries Page, you can update their declared Status from “Not Set” to “declared” or
“not attending”. If they are declared they will appear in the Draw. If they are not attending they will
not appear in the Draw. The Declaration Page is shown below.

Admin S tary - Decl C ta
e” ROWING min Secretary - Declare Crew rega
7y IRELAND , -
Noe o Documents o Extrien Need 1y Leg uﬂ'_,__———""’”_d—” 1 ) Sele.Ct
] e — e declaration -
D nane ¢ * made ud O UTTay ST -
Tlesk Valley Regalla (regatta admin) Status from
B0 1 Recata Visey drop Down
Oroet 8y Cluz Event v A Cuios v A% Events - Al Gr 2) CliCk
Al Y Sewch Set N process
' Cilud Eoant Craw Decanme \ 1 —
| canec Warsens itermedale 2- A —— T P
%CMK Womens intermedixe 2- 1 [ ot asengeg @ || Precess
ot gl
;c«nc Wamans intermesats 3- \/ &:- Process -
Imm“ Worsens intenmeciate 2- A 20t ant v Frecem -
| Dusn Univeraity La Wamens Intemedate 2 B ot vt v || Process
Emmu \Womens intermediate J- < ~ot ae v Procem -

Once the Declarations are done — whether by the clubs or the regatta Secretary, the system will
show the status, the time they were declared and who declared them (club or regatta secretary). An
example is shown below.

Admin Secretary - Declare Crew regatta
= rowiNG
7y IRELAND
Mo . Docwmenty « Cutrey « Neuuttn . Rped Melp ? Log on
Declarabons onling can be made up untd Sunday 6th of April 2014 00:00
flesk Valley Regatto (regatta admin)
Back to Regafia Many
OBy Clun. Event v || | A Cts v AllEvents v |AliGraces Y Ml v
an v Seacn | " | Set

Clo Event Craw Declared info

Cork BC Waomens imermediate 2- - Decares v regaty - Sat
15214 2217

Cok BC Womens intermediate 2- 3 Not Atengmg ¥ regans - Sst
1Bnan2n

CorkBC Womens lefermediate 2- c Decared v regana - Sat
15214 2222

Dutiin Unsyersaty La Womans imermadiate 2- A Decwes v regats - Sat
15114 2222

Duttin Universdy La Womens imtermediate 2- 8 Deceres v rogats - Sat
152142222

Duthn Universily La Womens intermediate 2« c lot Atendng ¥ regatta - Sat
152142222
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View Transactions

Getting paid is always good. Knowing who owes what is a good place to start. Selecting the
Transactions Drop Down from the Entries Navigation Bar presents a screen allows you to search for
transactions by Club, by Crew, by event, who has or hasn’t paid. Section 2 of the Screen will change

depending on the info you have requested.

Search Criteng

Regatta Transactions Viewer
=" rowiNe 0
7y RELAND
Home Documents o Entries o Results o Need Help 2 Log oft

Year (2014 v Regatta |Flesk Valley Regania v | Status | Pad or Unpaid v
Oub | Dubln University Ladies Boat Club (Club) v Evant Selact Al v
Mode | Crew v | Payment Mode Searc

Sat the paid flag par team, note you can restnct to viaw to per club to make it aass«r to manage

¥

Club Event Composite Trans

Form
Dubdn University Ladies womers Shog
Boat Club Int=

In O

Crews Representstion

3 100.00

t 100.00

: 100.00

regatta

Crews Sobmitted anvmcutvg Dy
All Paid

2.00  15/02/2014

EURO
Due

10.00

1.00

31.00
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Manual Entry

The manual entry function allows you to make an entry on behalf of a club who for some reason may
not have been able to make an entry themselves. Note: these manual entries cannot be make after
the Regatta has closed to entries.

Select Manual Entry from the Entry drop-down list as show below:

” ROWING Regatta menu regatta
£y RELAND

Home Documents Entries « Results « Need Help 2 Log off

tivated until all events have bes

t: iatla nere.

added.

o]

| Go

=

View Regatta Info/Docs Go
Delete Regatta Info/Docs Go:

Select the Club you with to make a manual entry for from the drop down:

” ROWING Regatta club selection s
&,y RELAND

Home Documents « Entries « Results o Need Help 7 Log off

Choose Club | [ ae Rowing Club =

I Q
Lee Rowing Club

Neptune Rowing Club

NUIG Boat Club

Offaly Rowing Club

Old Collegians Boat Club

Portadown BC

Portora Boat Club

Presentation College Cork

Oneens tniversity Relfast Boat Club
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You will be presented with the Club Secretary entry page for that particular club. You can then make
an entry on their behalf by clicking on the event they need an entry submitted for:

Shannon Rowing Club Secretary - Enter Regatta regatta
7 rowine o & v =

&y RELAND

append &time=2014-01-28@14:30 to query string to amend the activs bme to hide use &tmashide or tima=hide
Home . Docoments Entries Rosults Nood Holp 7 Log off

Club contact person for this Regatta
Name Mobile Email

| I
| Updata

Please provide a contact person for us

The closing date for entries 15 26/03/2014 © 19:00
Regatta Secratary:David Smith Phone:08712345657 Emall:dsmith@aflesk.ty
View Regatta Info
Online declarations closing ?Me 1 06/04/14 00:00
Declare entries for regatta

View all my Crews or Craw Mambers

Evants Available
Name of event Max points Win Points Loss points Status Fea per crew Add or modify entry  Entries
Mens Pars Mta 1X 0 Non Status €5.00 *‘_ gnler orf view/ame
@omens Intermediate 2- 1500 100 20 Full Status €10.00 ™ zater or view/ amend b
Special Race (ns) Med Intermediate 5+ 6000 Non Status €5.00 enter or view/amend
Cub Regatta Many

You can then process an entry in the normal manner. This is described in detail in the relevant
section of the Tracker Manual under the Club Secretary sections.
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Overseas Entries

Clubs that are not registered with Rowing Ireland will not have access to the Tracker System.
However many regatta’s attract overseas entrants. In these cases their entry can be added by the
regatta secretary manually, using the Overseas Entry option.

The overseas entry option can be accessed by clicking on the Manage Overseas Entries drop-down
option as shown below:

” ROWING Regatta menu regatta

£/ IRELAND

Home « Documents « Entries « Results « Need Help 2 Log off

rently not opan for entnies,
tivated until all events have been added.

egarding the regatta
View Regatta Info/Docs Ge |

Delete Regatta Info/Docs | Go

Select the Event they wish to enter:

” ROWING Enter Overseas Entrants - Select Event regatta
£,y RELAND

Home o Documents « Entries o Results Need Help 2 Log off

n M. r

Select an event from the list below

[ Womens Intermediate 2- v
Mens Para Mta 1X

| Special Race (ns) Mixed Intermadiate 8+
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Click Choose Event:

g” ROWING Enter Overseas Entrants - Select Event regatta
/‘ IRELAND
1 . D mis «  Entrios «  Rosults « Need Help?  Log off
m n =i
Select an event from the list below
Womens intarmed:ate 2- .
W e )
Name the Crew, Enter the Rowers Names and Click “Enter Crew”:
g” ROWING Enter Overseas Entrants - Enter Rowers regatta
/‘ IRELAND
M +« Dot ts .  Entries .  Mesults . Need Melp? Loy oft

Retum to Entry Manager | Qverseas entries
T Gm-r Crew Name  [Welsh Rowing Chib )

nter Rower 2 ﬁiyhly Lylleliens!
{sumame, first name)

= Enter Rower 1 mﬂ Lyllellanal

(sumama, first name)

3

You will be returned to the Overseas Entry page to select a new event to add an entry for. This
screen will also show you the overseas entries already logged to the system. Changes can be made

to an individual entry as required from this page.

Enter Overseas Entrants - Select Event regatta
= RrowiNG
7y IRELAND
Home . Documants . Entries . Results o Heed Holp 7 Log off
Beun to Eotry Managar
Select an event from the list below
Mens Para Mta 1X v
_Choose Event
Overseas Crews Entered
Event Team Name Options
Womens Intermediate 2- Welsh Rowing Club delete edit
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View Entries

You can View Crew Entered or View Rowers Entered links from the Drop-Down menu of Entries:

Regatta menu tta
= rowine 9 i
/‘ IRELAND
Home « Documents « Entries « Results « Need Help 2 Log off
esk Valley Regatta
: ue Flesk Valley ] . j
View Transactions e 07/04/2014 Both links will bring
Set Payments you to screens that
ently not opan for entries, allow you modify
Manual antry tivated until all events ha
the regatta click here, crews
Manage Oversaas Entrants
(G
o ’ G
View Regatta lnfﬁ/Docs '|'Eo
Delete Regatta Info/Docs 3
An example of one of these pages:
View All Rowers Entered regatta
7 rowine

&y RELAND

Mome . Documents v Entries . Results ©  NeedHelp?  Logoft
Fledk Valley flegatts
Waomens Oversean « no entnes - {0s) I Medifc | vnctest |2 Mitylaby, o.s
Intermediats 2- Lyleliens!
t Damadll, =23
Lylialiane
ark fit Cok BC A Yiaw | Medify | Declered 3 . W s Cork BC
1 - - Cork G
4 . - - +
Cok BB |l | Modify | Mol 2 Ve - Cork 8C
e Atandia | (A }
| | | [3 | — ¢ cork 9C
Cori 3C C (400) | i | Modfy | Ceclared |2 - - Cark 8C
| Rslats o
1 ww we | Cork BC
- . . - - - -
Dubln Wrvversity Ladies | Dublin Uneversity Ladies Bost | View | Modify | Dedered |2 o o e Dudba Uneversy
Boat Club Club A (1200) | Delate b Lacies Bcat Club
1 — - DuShin Unnvarsty
| | - Laces Ecat Club
Dublin Uneversity Laches Boat | ew | Modify | Declared |2 — — Dublin Uriversty
Club 6 (750) | Daiate ! — Lads Boat Club
1 - - e Dudlin Unwversy
| | | | . _uﬁu Ecet Cluk
Dublin Urwversity Ladies Bost | Wiew | Modifv | mot 2 - W | Dubkin UniversRy
Chib C | Dalate Attanding | Laciea Bcal Ciub
1 . ~-- Dudln Ureversy
— Ladies Boat Club
Prnt it | Download Excel --> As shown | Elat
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Regatta Results

Regatta results must be submitted to Rowing Ireland using the Tracker system. Under the Rules of
Rowing a Regatta Secretary is required to submit the results of their regatta to Rowing Ireland within
seven (7) days. You can access the results section from the Results Tab on the main navigation bar.

” ROWING Regatta menu regatta
&/ 'RELAND

Home « Documents Entries « Results . Need Help 2 Log off

ick here.
unaffected.

Go |

Add/Edit/View Regatta events

Add information /
documentation regarding the regatta

View Regatta Info/Docs

gle Be

Delete Regatta Info/Docs

The system allows you to then:

1. Enter results
2. Submit results to Rowing Ireland
3. View Regatta Results

0 ROWING Regatta menu regatta
&y RELAND

Home . Documents . Entries . Results . Meed Help 7 Log oft

Name Flesk Valley Regatta
Venue Flesk Valley
Date 15/02/2014

.~ Enter race results

Submit Results to Rowing Ireland

Lox N =

®l e fe

~ View Regatta Results
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Enter Race Results

Click on Enter Race Results as shown below:

g” ROWING Regatta menu regatta
7y IRELAND

append &time=2014-01-28Q14:30 to query sting to amend the active time to hede use Btimeshide or 7bma shide
Home - Documants Entrins « Rosults . Hoed Halp 7 Log off

Name Flesk Valley Regatta
Venue Flesk Valley
Date 15/02/2014

Enter race results _Gc&

Submit Results to Rowing Ireland | Go |

View Regatta Results Go |

You are brought to the Enter Regatta Results page. This page has an important notice which we have
highlighted below:

7 rowinG Er"““‘“‘“““’“ frastes
= We outlined this
/§ IRELAND inRed as it's ‘pr

important!

Hame . Documents o Entries o Results

o man er
RESULTS must be entered for all races
1@ Participation has an impact on points ganaration,
Any unassigned crew fireshes are assumed to have rowed and deducted 20 points unless, ONS, ONF,DSQ flags are set.

Name of event Gender Boat Grade Edit Result

Mens Para Mta IX mens 1X para mta - NO entnas -
Womens Intermediate 2- womens 2- intermadiate (0 / 7) sdit results
spectil Race (ng) Mixsd Intarmediate 3+ moed &+ intarmadiats - no entnes -

To update the results click on edit Results for the event you wish to update:

g,\ mug Enter Regatta Results regatta
7

Hame . Documents < Entries o Results « Heed Help » Log off

Back to regatta results manager
RESULTS must be entered for all races
1@ Participation has an impact on points ganaration,
Any unassigned crew fireshes are assumed to have rowed and deducted 20 points unless, ONS, ONF,DSQ flags are set.

Name of event Gender Boat Grade Edit Result
Mens Para Mta 1X mens 1X para mta - No entnas -

C Womens Intermediate 2- womens 2- intermadiate {0/ 7) M.Lmﬂh)
Snecral Race (ng) Mixed Intarmediats 8+ meed A ntarmadiats - no entnes -
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The Results page for an event looks as follows, with three important parts:

Regatta Secretary -- Update Results regatta
” ROWING Womens Intermediate 2-

&y 'RELAND

append Bbme=2014-01-28314:30 to query string to amend the active bme to lide use Abme=hide or Ytima=hide
Home . Documents . Entries o Hesults . Heod Halp 2 Log off

/ >
Flesk Valley Regatta - 15/02/2014 \
Womens Intermediate 2-
Club Name Crew Name /Race Position"| Amend Crew
Cork 5C Cork 8C A HNotSet- v | view | Amend
Declared, 50 set their positon,
Cork BC Cork8CB MNotSet- v 1view | Amend
Declared as not Attendng, =0 3&t to &d
not race
Cork BC Cork BC C HotSet- v I view | Amend
Daclared, so0 st ther positon,
Dublin University Ladies Boat Dublin University Ladies Boat Club A HotSet- v fView | Amsend
Club Declared, 50 set their posibon.
Oublin University Ladies Boat Dublin University Ladies Boat Club B MNotSet v P iew | Amend
Club Declared, so set ther posibon,
Dublin University Ladies Boat Dubbin University Ladies Boat Club C NotSet- v view | Amand
Club Declared as not Attendng, so set to dd J
not race, o3 o
Overseas Crew Welsh Rowing Chub HotSet- v || Amend via the man menu 'Edit Overseas Entrants
Oid not declare, 5o set to dd not race. \ J Function'
{. Subnut | )
- - i

1) You can update the crews finishing position with a drop-down selection as follows:
Race Position

HotSet- v

Competed
1st

2nd

3rd

4th

Sth

6th

Did not start
Did not fimsh
Disqualdisd
Row over

2) You can View or Amend the crew in the event of Substitutions. This is IMPORTANT as points
are WON or LOST depending on who was in a Crew. Even Crews that didn’t win need to be
recorded accurately.

3) “Submit” — submit the results.

Where there are no substitutions, it is simply a matter of placing all the crews in their finishing
positions and clicking “Submit”. Doing so returns you to the Enter Regatta Results and you can
submit additional results or amend the current set:

Tracker User Manual -Version 2.1.docx Page 75 June 14



Enter R tta Results atta
7 rowiNG ooN .

&/ IRELAND

Home o Documents . Entries . Results - Nead Help 7 Log off

Back to regatta resylts manager
RESULTS must be entered for all races
1.8 Particpation has 3n impact on points generabon,
Any unassigned crew finishes are assumed to have rowsd and deducted 20 points unless, DNS, DNF,DSQ flags are set.

Name of event Gender Boat Grade Edit Result
Meéns Para Mta 1X mens 1x para mta no entres
Womens Intermediate 2- womens - mntarmediate results complete - (7) adit results
Specal Race (me) Mixed Intermedistes (4 mixed 8+ mtarmadiate - no entnes
Substitutions

In the event of a substitution during the Regatta you must make the changes when submitting the
results. This is done by editing the Crew in the Results section.

Regatta Secretary —— Update Results regatta
g” ROWING Womens Intermediate 2-

¢\ [RELAND

2ppend Atme=2014-01-28314:30 to query stnng to amend the active tme to hide use &ome=hide or 7tme=hide
Home .  Dociments . Entries «  Resalts . Nead Help 7 Loq oft

Back to results/events
Flesk valley Regatta - 15/02/2014
Womens Intermediate 2- (ﬁ

Club Name Crew Name Race Position | Amend Crew
Cork 8C Cork BC A [1st * || view | Amend

Declared, 5o set thair position, ”
Cork BC Cork 8C B |2nd v || view | Amend

Declared as not Attending, so set to did

not race. ’
Cork 8C Cork BC € |Compated v || View | Amend

Declared, 20 set their position.
Dubln University Ladies Boat Dubln University Ladies Boat Club A | 2nd v | View | Amend
Club Declared, S0 =4t their position.
Dubln University Ladies Boat Dubln University Ladies Boat Club B {Ond net stan v || View | Amend
Club Declared, s0 set their position.
Dubbn University Ladies Boat Dubln University Ladies Boat Club C Disquaified * '} View | Amend
Club Declared as not Attending, so set to did

not race. N
Overseas Crew Waish Rowing Chud [Compsted | Amend iz the main menu 'Edit Overseas Entrants

Did not daclare, so set to did not race, Function'

Submit |
R / Eve |
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This will present a screen with the eligible rowers from the particular club. If the substitution is not
eligible then the crew should not have raced and the matter should be referred to the Chair of the
Domestic Events Committee.

S B W Intermediate 2- atta
7 rowinG 9

£y IRELAND

Home Documents « Entrios Wosults « Need Help ¥ Log off

Select the substituted ]
rower from the list and

Flesk val Regatta, Flesk V., S )
ey s "Modify Crew" et
Womans [ntermediate 2- ,\
Closing: 12:00 @ 05/02/2014 Rower Status: 15/02,/2014
0 - - e
ROWer CIanges o date: 0 of T
Seat 2 Infopts: 0, 0 @ 26/03/14 Sweep Pts; 0, Age: |, entered: 1| tmas |z -
Seatt . Infopts: D, 0 @ 26/03/14 Sweep Pta: O, Age: |, entered: 1 tmes | »

cted Avail Allowed

e ) [1500 [1500

| Modify Crew

Rowers who cannot enter this event. Only Reqisterad for year 2014 shown.

Max entnes Infopts: 0, 0 @ 15/02/14 Sweep Pts: 0, Age: Rower entered 1 tenes *
per avent :

Tub A ta Men
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View results

You can View the results you have input into the system by clicking View Results from the Results

drop-down menu as shown below:

Regatta menu regatta
= RrowiNG s
7y IRELAND
Home « Documents « Entries « Results « Need Help 2 Log off
Results Manager
* Enter race rasults
Submut Results to Rowing nc here.
unaffected,
Ireland
, 1Go)
Add/Edit/View Regatta events | Go
Add information / i"éoA
documentation regarding the regatta
View Regatta Info/Docs | Go
Delete Regatta Info/Docs | Go|
The View Results page is shown below:
View Regatta Results regatta
= rowiNG
7y IRELAND
append 8bme=2014-01-28@14:30 1o query sting to amend the active bme to hide use Stme=hide or Pome=hide
Home - Documents « Entrles « Results - Need Help ? Loy off
Back to ragatta results manager
Flouk Vallny Rogstta
| Event Name .lmb_tmumc .Acuou .Mw .lhcaﬁnmon |
|Womens Intermediate 2-  Ragylts Cor 5O A View | Modify | Delete | Declered 15t
; Cork BC B ‘mﬁ m p_gm_g | ot Attending | 200
Dubbn Wrwwersty Lades Baat Club A {1200} view | Moafy | leg;e | Dedared | 2ne
Cork BC C (400 Miew | Modly | Delele  Declered Comzetac
-no antnes - (o8 View | Modfy M‘! | “mot set- .Cofﬂw-d
Dubln University Lades Boat Club B (750 View | Modfy | Delete | Dedlared | ©sd mot stat
Dulbsley Uryveruty Ladkes Bayt Club C View | Modfy | Delete | wet Attanding | Dacuslified
Prnt it | Download Excel --> As shown | Elat
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Submit Results

Once you are happy that all results have been entered correctly, including substitutions you should
now submit the results to Rowing Ireland so that the relevant points can be allocated to those who
competed.

You can access the Submit Results section through the Entries drop-down as shown below:

Regatta menu regatta

0 ROWING
£/ 'RELAND

Home Documents « Entries « Results « Need Help 2 Log off

* View Ragatia Results
J ——— ntries.
Submit Results to Rowing RPN

Y unaffected,

Add/Edit/View Regatta events Go |
Add information / _Go |
documentation regarding the regatta

View Regatta Info/Docs Ge |
Delete Regatta Info/Docs Go |

This is a very simple process — just be sure you are happy with what you are submitting. You will not
be able to make changes afterwards. WARNING: You will be locked out of the Regatta once you click
SUBMIT. Only Rowing Ireland will be able to access the data from this point on.

” ROWING Submit Regatta Results regatta

&y IRELAND

Home . Documents . Entries o Results o Need Help ? Log oft

Eack to regatta resuits manager
Please ensure that all results are correct before clclung on the submit button below.

Modifications of race results or othe s not permitted after submitting

Submit Ragun Results
Click to Sobmit your
Regatta resulls to
Rovang heland
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WARNING: You will be locked out of the Regatta once you click SUBMIT. Only Rowing Ireland will be
able to access the data from this point on.

Attention atta
=" rowiNe eeT—
7y IRELAND Regatta s no longer
Home . Documents . Entries . Results o Need Help 2 Log alf

Thes regatta has aready been submitted to the aru, It <an no longer ba modified V
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HOR SECRETARY

How do | log on

Go the Home page (www.rowingireland.ie) and scroll to the bottom of the page.

° ,
Sp ort : . NLEY CALIBRATION
Nocthern ireland ‘ —
Business Suppliers:

Feteppe

powerhouse 4>

"ot

Juick Links Tracker Menuy Latest Results Rower Regustzation

Buy 8 S \ARL Adinn Q7 Dec Mutkiosy HOR Ok

Roming Calenday Chub secrotary 16 Noy Bapn HOR

Clhs HMOR secratary 09 Nov Nogtuna | Search
Contact Us Regatia secretary 02 Nov Castlaconnedl HOE
Iaking Pan Webmml View Al Reaults _

© 2014 Rowing reland Al Rights Reserved

Dewsioped by php mysql Ireland

Click on the HOR Secretary link

Tracker Menu:

IARU Admin
Club secretary

HOR secretary *
\}

Regatta secretary

Webmail
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You will be presented with this screen. Click on the “Head” drop-down menu

HOR logon
= RrowinG
/ ‘ 'RELAND Find your Head
Retum to ste L from the Drop Dow
Username  Skgo HOR (25/01/2014) awailing secretary vakdation v
Password |
 Subenit |
//,— —\\
,/'/ If your Head
£ isn'l ksted

Select your HOR from the list by scrolling up or down. The list is date ordered.

HOR logon
o B
7\
Return to site
User | Flesk HOR (29/03/2014) v

| Sligo HOR (25/01/2014) awaiting secretary validation
Password | St Michael's Head (01/02/2014) awaiting secretary validation
| Head of the Shannon (08/02/2014) awaiting secretary validation
Cork HOR (15/02/2014) awaiting secretary validation
Lagan HOR (15/02/2014) awaiting secretary validation
Mixed Head (22/02/2014)
Erne HOR (01/03/2014)
Lagan Scullers HOR (08/03/2014)
Galway HOR (15/03/2014)
| Fermoy HOR (16/03/2014)

Ll

Other Head - KK {30/03/2014) )
'Roller (31/03/2014) ™I

Flesk Valley HOR (12/04/2014)

New Ross Barrow Challenge (20/09/2014)

High Performance Tnals (27/09/2014)

Tullamere Time Trial (04/10/2014)

Skibbereen HOR (18/10/2014)

| Castlecennell HOR (01/11/2014)

Having selected your Head, now enter the HOR Secretary password, and click Logon.

(If you do not know your password you will need to contact Rowing Ireland to issue a new one.)
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HOR logon
o'n RS
A |
Baun Lo site
Username Flesk HOR (29032014 v

[Subme | \

If this is your first time logging in as the HOR Secretary you will be presented HOR Set-Up Page. This

page outlines the criteria for the HOR — password, event date, your contact details, etc. Some
criteria are only editable by Rowing Ireland. These are shown but grey-ed out.
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Edit a Hor hor
=" rowine
7y IRELAND
append Sbme=2014-01-28014:30 to query stang to amend the active time to hde use Aume=hide or 7bme=heds
Home . Documants « Entries « Results . Need Halp 7 Log off
Please enter phone, email and name to continue
*Hor Name ﬁuk HOR
*Hor Venue [Ca:ﬂdnln
*Password (min:6) 123455 Note the
wolie e
*Start Date of Event (dd/mm/yyyy) panaos '//d'llxrlg; that
some 1mo 1S
*End Date of Event (dd/mm/yyyy) EEru:vzou required
Entry Closing Date (dd/mm/yyyy) 19/03/2014 - can enter untl.
19/03/2014 - points dats for early entries,
*Hor Secretary's Name I
*Hor Secretary's Email Address [
*Hor Secretary's Phone |
Enter name which cheques I
should be made payable to
Pay in Euro's or Sterding ? Eum = Some info can only be
changed by Rowing Ireland
Hor Secretary's Address [ /
Third Level Only(tick for 'yes') )
Schools Only(tick for 'yes’)
HOR type Rolling Fixed * Rolling / Feed (Both allowed)
Payment html

Number of Fixed Heads: 2 v

Fixed Head 1 Name / Time
Fixed Head 2 Name / Time

HOR Validated|tck for yes)

1f you want to allow clubs to pay via paypal simply enter your paypal payment
button html code hers, Mors Info

Foxed1 - [10.00

foxed2 - flzo0

* indhcates 3 required fisld

| Suomit

Complete any necessary information and click Submit. Once all information has been provided or
you are logging in for your second or later time, you will be presented with the following HOR

Secretary home page:
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HOR menu hor
=" rowine
7y IRELAND
Home - ‘Documents . mgs. m- Need Help 7 Loq oft
Name Flosk HOR
Venue Castieflesk
Date 29/03/2014
The HOR |5 curranltly not open for antries,
The HOR should not be activated untl 3 events have been added.
To activate the HOR click here.
Edit HOR details Go
Add/Edit/View HOR events [Q_j__.
Add information / [G;
documentation regarding the hor
View HOR Info/Docs |Ga
Delets HOR Info/Docs |60
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Basic Tour of the HOR Secretary Navigation Options

The following screen is the home page for the HOR Secretary. You can get here by logging on.

"

ROWING

€,y RELAND

HOR menu

hor

Homoe

Dociments

Entries

Name Flesk HOR
Venue Casticflesk
Date 29/03/2014

Edit HOR detalls Go
Add/Edit/View HOR events Go
Add nformation Ga

documentation regarding the hor
View MOR Info/Docs Go

Dedets HOR Info/Docs Go

There are a number of functions which a HOR Secretary can carry out on Tracker, namely:

Edit HOR Details — basic contact info, start date, declaration on/off, etc
Add, Edit or View HOR Events — setting up and managing individual events within the HOR
Add Information about the HOR for Club Secretaries (directions, draws, prospectus, safety

information, etc)
View HOR info/docs
Delete HOR/Info docs

The system is designed to allow you to access these functions and related sub-functions with the top
navigation bar. However for ease of use a number of the most common functions are also listed on
the HOR Secretary Home Page. The image below highlights some examples.
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e’ ROWING HOR menu hor
/‘ IRELAND

((Home . Docyments . Entries . Results . Need Help 7 logoﬂj

Name Flosk HOR
Venue Castieflesk
Date 29/03/2014

Quick Links
for adding

Top The HOR 15 currantly not open for antries, documeants
Navigation The HOR should not be activated until 3l avents have been added.
Bar a To activate the HOR click here.
wsibleatal | Edit HOR details |Ga %
times ‘
Add/Edit/View HOR events | Go
Add information / Ga
documentation regarding the hor
View HOR Info/Docs | Go
Delets HOR Info/Docs | Go

By Clicking on items on the top Navigation Bar you get a list of Sub-functions that relate to the
particular heading. For example click on “Home” and you get the following drop down menu:

HOR menu hor
e" ROWING

IRELAND
/§ [ Click on Home to see

Homeny Documents + Entries Drop-down example off

/ Name Flesk HOR

Venue Castleflesk
Date 29/03/2014

The HOR is currently not open for entries.
The HOR should not be activated until all events have been added,
To activate the HOR click here.

Edit HOR details
Add/Edit/View HOR events

Add information /
documentation regarding the hor

View HOR Info/Docs

2| (sl [¢] e/ [s]

Delete HOR Info/Docs

Each Sub-function for the HOR Secretary is outlined below
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Home
The Home Tab allows you to access the following

e HOR Menu — brings you back to the HOR Secretary Home Page

e HOR Details — presents the HOR information, closing dates, contact details etc.

e Edit Events — allows you to build and edit events for your HOR

e Clubs Entered — Presents a list of Club Contacts and also a function to mail them.

” ROWING HOR menu hor

£/ 'RELAND

Entries Results « Need Help ? Log off

Name Flesk HOR
Venue Castleflesk
Date 29/03/2014

The HOR is currently not open for entries.
The HOR should not be activated until all events have been added,
To activate the HOR click here.

Edit HOR details | Go |
Add/Edit/View HOR events | Go |
Add information / 1&]
documentation regarding the hor

View HOR Info/Docs | _GLJ
Delete HOR Info/Docs |K
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Documents

The Documents section allows you to add important information about your HOR for the public (via
Rowingireland.com) and club Secretaries (via the Club secretary function). Documents might include
Health & Safety information, Directions, Prospectus or any other documents you wish to make
available. Please use formats that are commonly viewable eg PDF’s, Excel or Word to make it easy
for people to view your documents.

The documents section is accessed by clicking on Documents on the main navigation bar and the
following drop-down options presented themselves:

e View HOR Docs — View the list of documents you have already uploaded
e Add HOR Docs — Upload a new Document
e Remove HOR Docs — Remove a Document

” ROWING HOR menu hor

€/ RELAND

/

Home | Documents | Entries Results Need Help ? Log off
Name Flesk HOR
Venue Castleflesk
Date 29/03/2014

The HOR is currently not open for entries.
| The HOR should not be activated until all events have been added,
To activate the HOR click here.

Edit HOR details Go
Add/Edit/View HOR events Go.
Add information / Go |
documentation regarding the hor

View HOR Info/Docs Go
Delete HOR Info/Docs Go |

Tracker User Manual -Version 2.1.docx Page 89 June 14



Entries

Entries is where the magic happens! Your options include:

e Entry Menu —set up and edit events

e View Transactions — view club entry transactions

e Set Payments — manage who has paid (and who hasn’t!)

e Manual Entry — make an entry on behalf of a club

e Manage Overseas Entries - entry system for overseas clubs
e View Crews Entered — view lists of crews entered in events

e View Rowers Entered - view lists of rowers entered in events

HOR menu hor
=" rowine
/\ IRELAND
Home Documents + th'ies v R u_l‘_ts v Need Help ? Log off
Ent el e Flesk HOR
ue Castleflesk
ISACH0NS 29/03/2014
ently not open for entries.
3l ent ated until all events have been added,
e the HOR click here.
age Overseas rants )
' Is | Go
Crews Entere
HOR events Go
ormation / | Go
imentation regarding the hor
View HOR Info/Docs Go
Delete HOR Info/Docs Go
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Activating a HOR

Tracker enables the HOR Secretary to set up and manage their HOR. The system is designed to allow
the HOR Secretary to build their HOR prior to making it available to entries.

Once it is ready then the HOR can be activated — at this point it will be visible to Club Secretaries and
will accept entries. It is possible to edit certain aspects after the HOR is activated however it is best to
have set it up correctly in advance to avoid having to deal with entries for events that have been
deleted etc.

You can activate (and deactivate) your HOR on the HOR Secretary Home Screen as shown below:

0 ROWING HOR menu hor

€/ RELAND

Home Documents Entries Resalts Nead Help 7 Loqg oft

Name Flesk HOR
Venue Castieflesk
Date 29/03/2014

anlly 1 o
1 [s Tiva nt De
tvate the HO I
Edit HOR datails Go
Add/Edit/View HOR events Go
Add nformation Go

documentation regarding the hor
View MOR Info/Docs Go

Dedets HOR Info/Docs Go

Note: If you deactivate your HOR after there are entries, the Club Secretary will not be able to access
the HOR.

Once the Closing Date for entries has passed the HOR will no longer be open to entries but will remain
visible to Club secretaries for Substitutions and viewing HOR Information. The HOR secretary does not
need to de-activate the HOR as Tracker manages the Closing Date.
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Creating or Editing Your HOR Events

Navigating to the Create Event Page
There are two ways to get to the screen that allows you Create or Edit your HOR Events. You can use
the Quick Links on the HOR Home page (shown below):

HOR menu hor
= rowine
/‘ IRELAND
Homo »  Documents Entries +  Results . Need Help 7 Log offt
Name Flosk HOR
Venue Castieflesk
Quick Link to Date 29/03/2014

Editor Acd a
HOR Event

The HOR 18 currantly not open for antries,
The HOR should not be actwvated untll 3 avents have besn added.
To activate the MOR click here.

Edit HOR details =
( Add/Edit/View HOR events |.Go )
Add information / [Ga
documentation regarding the hor
View HOR Info/Docs | Go
Delets HOR Info/Docs [Go

Or you can use the Top Navigation bar as shown below:

0 ROWING HOR menu hor
£/ 'RELAND

Home Documents « Entries « Results « Need Help ? Log off

Name Flesk HOR
Venue Castleflesk
Date 29/03/2014

The HOR is currently not open for entries.
The HOR should not be activated until all events have been added,
To activate the HOR click here.

Edit HOR details
Add/Edit/View HOR events

Add information /
documentation regarding the hor

View HOR Info/Docs

2| [e] [e] el &

Delete HOR Info/Docs
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Either way this is where you want to get to — the Create Events Page. We are going to look at the two
areas (Marked 1 and 2).

Create Events - Choose Standard/Non-Standard hor
=7 rowiNe ’
) § IRELAND
Home Documents Entrins o Results Neod Halp »

Log off

0 The closing date for entnes is 19/03/2014
) Enter Mens standard avents

Enter Womens standard events

Entar Mans Para events
' 3 Womens Para events

s [that you have not aready attached to ths HOR ,

t

based on gender,grad

a,boat and whether it s standard or non-standard, will be cloned in

Clone From Choose a hoe v | Clone

Area 1 is where you want to set up events from scratch. A choice of Men Standard, Women
Standard, Invitation, Men’s Para and Women’s Para are available

Area 2 provides you with an option to clone the event set up of a previous HOR. In School this is
known as "cogging”. College-types call it plagiarising. However in most work environments it’s

known as “getting stuff done quickly.” WARNING: If the HOR you clone has errors in its event entry,
so will you.
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Standard Entry Set Up

Let’s set up a standard event. Starting from the Create Events page shown below, click on the “Enter
Womens standard event” link or Enter Mens standard events” link. They have the same format and
set up so this example works for either.

Create Events - Choose Standard/Non-Standard hor
=7 rowinG /
7 ‘ IRELAND
Home Documents o Entries Results o Need Help ? Log oft

The closing date for entnes is 19/03/2014

Enter Mens standard events

Enter Inwnitation gavents
Enter Mens Para events

nter VWomens Para events

Al Events (that you have not aready attached to thes HOR
based on gender,grade boat and whethar it s standard or nan-standard, will be cloned in

Clone From Choose a hoe v | Clene

You will be brought to a screen which asks you which head you wish to create the Event for. In HORs
there are Rolling and Fixed Head options. You can also have a combination of these events and up to
10 Fixed Heads. This means you can set up events across different head combinations.

Start with the first head you wish to add an event to:

Create Standard Events (mens hor
="  rowiNe fmans)
/‘ IRELAND
Home Documents Entries Results « Need Help ? Log off

Back to create events menu

Select Head: | Select One v | Set Head
Select One

Rolling Head
Fixed Head: Fixed 1
|Fixed Head Fixed2 |
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In this example we are going to set up an event for the Fixed Head 1. Selecting this Head will present
a screen similar to the following, showing all possible Standard Events and allows you either set a
specific fee per event or set an overall fee per rower. Worth Noting that:

e  You must set a fee
e  You must click selected
e You must click the “Add event to : XXX” button to save your changes

Create Standard Events (mens) hor
=" rowiNe
) Q IRELAND

Home . Documants o Entries . Rosults o Fiaod Halp ? Log off

Back to craats syante many
1 Select Mead: Fixed Head Fixed 1 v Set Head
2 I Price per rower{Eura)| I
Entering & value Bare Wil mess SHhat It Ao comied ot ance fislds when select is ticked.,
EI Add evertt 1o Fixed 1 4
rade w. Entry Fee per team Selected
Semor 8+ €
3 Senior 3+ c
Senmwor a- «
Senior 4xX+ €
Senior 4x €
= s - s
\
Senlor 2X L&)

Area 1 allows you to move around among the heads to add events to specific heads. Make sure you
are in the right head at the right time!

Area 2 is where you can set a master Fee per Rower. This will automatically add Fee per team to
Area 3

Area 3 is where you select individual events for your Head.

Area 4 is where you add those events to your Head. This must be clicked to save your changes. The
button is also available at the foot of the page.
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In the example below the Fee per rower was set to €5 and the Intermediate 2- was the only event

selected. When we click “Add Event to : Fixed 1” this following is what is presented:

” ROWING Create Events - Choose Standard/Non-Standard hor
£,y IRELAND
Home . Documents < Entries Hesults . Need Help 7 Log ol
Event Added
The closing date for entnes 18 19/03/2014
Enter Mens standard events
nte omens s rg sven
Enter inyitation events
er Mens P 2va
Enter Womens Para events
All Events [that you have not already attached to thes HOR |,
based on gender, grade, boat and whether i1t 12 standard or non-standard, wil be. claned in
Clone From| Choose a hor v | | Clons
Events Created
Name of event Event Type Max points Fee per Crew Delete
Mens Intermediate 2+ Fxed(1),Fixed 1,10:00 1500 €£10.00 {eqit) alale

When you return to the Event set up lists you will find any event you have already created is marked

accordingly as shown below:

LTI U L

T

Tracker User Manual -Version 2.1.docx
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intermediate 4x- (I | |
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Invitation Events Set Up

Invitation events are defined in the Rules of Rowing and may be set up by the HOR Secretary as
required using the Enter Invitation Event link as shown below:

” ROWING Create Events - Choose Standard/Non-Standard regatia

£y RELAND

Home . Documents Entries Results Need Help ? Log ot

The closing date for entries = 26/03/2014

Enter Mans standacd svents
otsr Womens s ard eyeay
( Entgc lovitation svents )
Entsr Mans Pars svents
Entar Womens Paca events

Clicking on the Enter Invitation Events link brings you to the following page which allows you select a
number of combinations to form your event:

Create Invitation Events hor
=7 RowiNG
7y IRELAND
H - Do s « Entries o Results . Need Help ? Log off

I craats avan man

Sefect Head: | Fixed Head Fixed 1 v Sat Haad |

Price per rawer(Euro)|
Entering a value here will mean that it is auto copied into poce fieids when select is ticked.

{

Event Name |

Boat Select one ¥
Gender Mixed v
Grade Samor v

Entry Fee(euro) 000

| Subma |
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You will be returned to the Event Set up page where your new events should be listed among those
already saved as shown below:

” ROWING Create Events - Choose Standard/Non-Standard hor
/3 RELAND
Home Documents Entries « Rasults . Need Help 7 Log off
Event Added
The closing date for entries is 19/03/2014
nter Men ndard avents
Enter Womena standard events
E[”G’ lﬂ'Jle!lﬂn G‘-‘Qﬂ'}:
Enter Mans Para avents
Enfﬁf Womens Dzrg 5v=m:
all Evants (that you have not already attached to thes HOR |
based on gender, grade, boat and whether it s standard or nan-standard, will be cloned in
Clone From: Choese a hor v | Clane
Events Created
Name of event Event Type Max points Fee per Crew Delete
Invitation Event {ns) Mixed Sersor 8+ Rofing 8000 €0.00 (a2dit) delete
Mansz Intermediate 2- Foced(1),Fixed 1,10:00 1500 €10.00 (gdit) dalets

Para Events Set Up

Para events are defined in the Rules of Rowing and may be set up by the HOR Secretary as required
using the “Enter Mens Para events” or “Enter Womens Para events” link as shown below:

” ROWING Create Events - Choose Standard/Non-Standard regatta

&/ IRELAND

Home . Documents o Entries o Hesults . Heed Help ? Log oft

The closing date for entries s 26/03/2014

Enter Meny standard syveants
Enter Womens standard evants

~ Entar Mens Para gvants
[ cssaermnen )
\

Clicking on the Enter Mens or Womens Para Events link brings you to the following page which
allows you select a number of combinations to form your event:
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Create Standard Events (mens - Para) hor

-,

Home . Documents « Entries . Results o Need Help ¥ Log off
Back to create events meny
Salect Head: | Fixed Head Foxed2 v| | Set Head |

Price par rowcr(Eu’o)I

Entering a value here will mean that it is auto copiad into price fields when select is ticked.
Add eant to  Fixed 2
Grade  Abrev. Entry Fee per team Selected
Para Mta 1X €l td
Para Mas 11X d (O

Add svent to  Fixed 2

When you click “Add event to:” you will be returned to the event set up page again, with your new
event(s) showing on the list as shown below:

” ROWING Create Events - Choose Standard/Non-Standard hor

&/ 'RELAND

Home . tocumaents . Entries . Rosults o Meod Holp tog off

Event Added
The closing date for entnes 15 19/03/2014

i 11 ven

Enter Womena standard avents

il aven
Enter Mans Para events
Enter Womens Para avents

Al Evants (that you have not aready attachad to thss HOR |
basad on gender,grade,boat and whether it is standard or non-standard, will be cloned in

Clone From Choose a hor v W
Events Created
Name of event Event Type Max points Fee per Crew Delete
Invitation Event {ns) Mixed Senior 8+ Ralling 2000 €0.00 (edit) dalete
Mens Intermediate 2- Fixed{1),Fixad 1,10:00 1500 €10.00 (adit) delste
Mens Para Mta 1X Fixed{1),Fixed 1,10:00 0 €5.00 (gdit) delete
Mens Para Mas 1X Fixed{1),Fixad 1,10:00 0 €5.00 (adit) dalate
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Adding Documents

Tracker allows you to add important documents which you wish to share with those entering or
competing in the HOR. You can use the Documents link on the navigation bar to get to this section or
use the Quick links — both are shown below:

” ROWING HOR menu hor
€/ 'RELAND

Home | [Entries Results « Need Help ? Log off

Name Flesk HOR
Venue Castleflesk
Date 29/03/2014

The HOR is currently not open for entries.
The HOR should not be activated until all events have been added,
To activate the HOR click here.

1)

Edit HOR details [Go

Add/Edit/View HOR events Go
@) .Add information / [ i@ '

documentation regarding the hor

View HOR Info/Docs @J

Delete HOR Info/Docs [Go |

The first step is to Add Documents which is a simply matter of uploading the document you wish to
share:

ROWING Add HOR Information har

n
‘/‘ lRELAND rﬁ’. ve your Document 3 title, upload I

and click "submit
Do v Entries o - A
o) Headline [Flasx Valley Safaty Noticel

’ Document Location | Chaose File | 1o fle chosen

@

You'll get a confirmation as follows and the opportunity to upload another file:

« Do ts »  Entries . Results . Neod Heip? Loy off
[ News added \
Headline i 7

Document Location | Ghooss Fils | Ho fie chosen

| Subnit
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Managing Entries

View Entries

Having opened your HOR to entries you can view the entries by clicking on the Entries tab on the

Navigation bar and select Entry Menu from the drop-down.

HOR menu hor
= rowiNe
7y RELAND
Home Documents + Entries Results + Need Help ? Log off
t‘! e Flesk HOR
' e 20/03/2014
ently not open for entries.
ated until all events have been added,
e the HOR click here.
Manage Overseas Entrants —
Is Go
View Crews Entered
HOR events Go
View Rowers Entered —
Add information / Go
documentation regarding the hor
View HOR Info/Docs E
Delete HOR Info/Docs Go
This will bring you to a page with a number of links which are explained below:
HOR menu hor
= rowine
/‘ IRELAND
Hume » Documants Entries « Rasults . Noad Help 7 Log off
Name Flesk HOR
Venue Castleflesk
Date 29/03/2014
Crews entered
Rowers entered
Fees per Club
Fees per club per event
Excel - View Crews
Excel - Club to Event
Excel - Club Entry Details
Excel - Event Entry Details
1 - “View” presents an online version of the particular information
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2 — “Download” lets you down load the information to be used for other purposes, eg accounts or
progammes.
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View Transactions

Getting paid is always good. Knowing who owes what is a good place to start. Selecting the
Transactions Drop Down from the Entries Navigation Bar presents a screen allows you to search for
transactions by Club, by Crew, by event, who has or hasn’t paid.

Section 1 provides a number of search criteria. Section 2 of the Screen will change depending on the
info you have requested.

” ROWING Hor Transactions Viewer T
£, IRELAND

Home . Documents . Entries: « Results o Nesd Halp 2 Log off

0 Year (204 v HOR |Flesk HOR ¥  Status Paid or Unpad ¥
) Chy | Select All v | Event Select All v
Mode  Ciub '{ Payment Mode * Senrch |
L k HOR - Transactions
“Yrans Form “Th Crews ep
Dubtn University Boat Club Show 1 100.00 1.00 0.00 £0.00
University of Limernck Romng Club Show 2 10000 2,00 0.00 20.00
3.00 0.00 30,00

BrOL 1l | DOWNIGSS Excel - 5 AL Shown | Eiat

Clicking Payment Mode will set up the page to allow you mark clubs as paid. This mode is shown
below. Set a Crew or Club to Paid (Area 1) and save your changes by clicking on SET PAYMENT (area
2)

g” ROWING Hor Transactions Viewer hor
7 IRELAND
Home . Documents Entries Results Nead Help ? Log oft
Year 20U~ HOR |Flesk HOR v | Status Paid or Unpaid v
Club  Select All ¥ Event Salect All v
Mode | Crew * | Payment Mods Seach

Set the paed fiag per team, note you can restnct to wiew ta per club to maks it sasier to manage
Flesk HOR - Transactions

Club Event Composite Trans In % Crews Submitted Payments J:um EURD

Form Crews Representation All Paid Paid Due

Dublin Urevarsity Mans Intermediate 2-, Enow H 100.00 1,00 t7/03/7014 (No ¥ 000 10.00
8oat Club Fixed , Fixed 1, 10:00
University of Mans Intermediata 2-, Show 3 100-00 1.00 47/0272034 [No ¥ .00 10.00
Limenick Rowing Fixed , Fixed 1, 10:00
Club
Univeraity of Mens Intermediate 2-, Shgn 3 100.00 1.00 :7/62/20:4 [Na v 0.00 10,00
Uimenck Rowing Fixed , Fixed 1, 10:00
Club

3.00 \ J 000 .00

( \ ‘Set Payment | j@) —

Buat it | Download Excel -+ > Ag shown | Elat
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HOR menu
= rowine
/‘ IRELAND

hor

Home .  Documents +

Entry Menu e Flesk HOR
View Transactions e 29/03/2014

* Set Payments

Manual entry

ently not open for entries.

e the HO ck here,
Manage Overseas Entrants ,

s
View Crews Entered

HOR events
View Rowers Entered

documentation regarding the hor

View HOR Info/Docs

Delete HOR Info/Docs

gl

ated until all events have bée
Fhe HOR P

Select the Club you with to make a manual entry for from the drop down:

Home Documents « Entries « Results o Need Help 2 Log off

Choose Club | [ea Rowing Club

Lee Rowing Ciub

Neptune Rowing Club

NUIG Boat Club

Offaly Rowing Club

Old Collegians Boat Club

Portadown BC

Portora Boat Club

Presentation College Cork

Oueens |iniversity Relfast Roat Clih
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You will be presented with the Club Secretary entry page for that particular club. You can then make
an entry on their behalf by clicking on the event they need an entry submitted for:

Shannon Rowing Club - HOR Event hor
=" rowine g
7y IRELAND
Homwe Documants Entries « Results o Nosad Halp ¥ Log off

Club contact person for this HOR
Name Mobile Email

|A
Update

Pleass provide 3 contact person for us

Tha clasing date for antnes 15 19/03/2014 ® 19:00

HOR Secretary:lohn Flesky Phone:0871234567, Email:Johng Flesky.com
As logged in as HOR Secretary can add entries

View all my Crews or Crew Membars

Events Available
Head Name Time Name of event Fee per Crew Add or modify entry  Entries
Rolling Invitation Event {ns) Mixed Semor 8+ €0.00 qnier or view/amund
Fixed Fixed 1 10:00 Mens Intermadiate 2- €10.00 anter or view/amend
Fixed Fixed 1 10:00 Mens Para Mta 1X €5.00 gnter or view/amend
Fixed Fixed 1 10:00 Mens Para Mas 1X €5.00 anter or - viaw/amand

Chts HOR Meny

You can then process an entry in the normal manner. This is described in detail in the relevant
section of the Tracker Manual under the Club Secretary sections.
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Overseas Entries

Clubs that are not registered with Rowing Ireland will not have access to the Tracker System.

However many HOR’s attract overseas entrants. In these cases their entry can be added by the HOR

secretary manually, using the Overseas Entry option.

The overseas entry option can be accessed by clicking on the Manage Overseas Entries drop-down

option as shown below:

HOR menu hor
rowiNe
£/ 'RELAND
Home . Documents Entries + Results + Need Help ? Log off
e Flesk HOR
1ue Castleflesk
e 29/03/2014
ently not open for entries.
ated until all events have been added,
HOR events
A | Go
documentation regarding the hor
View HOR Info/Docs  Go |
Delete HOR Info/Docs Go
Select the Event they wish to enter:
Enter Overseas Entrants - Select Event hor
="  rowiNe
7y RELAND
Home Documents + Entries « Results + Need Help 2 Log off
Return to Entry Manager
Select an event from the list below
Mens Para Mta 1X, Fixed , Fixed 1.10:00 v |
Invitation Event (ns) Mixed Senior 8+, Rolling l
Mens Intermediate 2-. Fixed . Fixed 1 . 10:00
Mens Para Mta 1X, Fixed , Fixed 1 . 10:00
| Mens Para Mas 1X. Fixed . Fixed 1. 10:00 |
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Click Choose Event:

Enter Overseas Entrants - Select Event hor
7 rowine

&y RELAND

Home « Documants « Entries Results o Noeod Help 2 Log off

Batum to Eotry Manager
Select an event from the list below

Mens Para Mt 1% Fixed Fixed 1. 1000 v

%y ( Chocen . )

Name the Crew, Enter the Rowers Names and Click “Enter Crew”:

0 ROWING Enter Overseas Entrants - Enter Rowers regatta
£/ RELAND
M . Dot ts .  Entries . Results . Need Help? Loy oft

Retum to Entry. Manager | Qverseas entries
1 - Gn!-r Crew Name Wﬂn Rowing Club )

nter Rower 2 Miylaly. Lylletens!
2 {sumame, first name)

Enter Rower 1 mﬂ Lyllellanal

(sumama, first name)

You will be returned to the Overseas Entry page to select a new event to add an entry for. This
screen will also show you the overseas entries already logged to the system. Changes can be made
to an individual entry as required from this page.

Enter Overseas Entrants - Select Event hor
7 rowiNe

£/ 'RELAND

Home o Documents « Entries Results Need Help 2 Log off

Esturmn to Entry Manager
Overseas Craw Added
Select an event from the lst below

Imitation Event (ns) Mixed Semor 8+ Ralling +

| Choasa Event |
Overseas Crews Entered

Event Team Name Options
Mens Intermediate 2-, Fixed |, Fixed 1, 10:00 Welsh Rowing Club delete  edit
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View Entries

You can View Crew Entered or View Rowers Entered links from the Drop-Down menu of Entries:

” ROWING HOR menu hor
£/ IRELAND

Home Documents Entries Results + Need Help ? Log off

Entry Menu e Flesk HOR

ue Castleflesk Both links will

View Transactions e 20/03/2014 bring you to
screens where
Set Payments you can edit

ently not open for entries.
Manual entry ated until all events have beepeadds

* e the HOR click here.
J Manage Overseas Entrants

crews/rowers

View Crews Entered
View Rowers Entered

documentation regarding the hor

View HOR Info/Docs Go
Delete HOR Info/Docs Go
An example of one of these pages:
0 ROWING View All Rowers Entered hor
&/ IRELAND
Home . Documents + Entries Results o Need Help 2 Log off
er
Flesk HOR
{ Ewemd Club | Veam {Actions: Seet| Homber j Rower Clab
| Mens Intermediate 2-, Fixed , Overseas - no entries - (os) View 2 Millyledy, as,
Fixed 1, 10:00 Syllenriant
1 Oavill, -X 3
! | ! | | Lyllunalani !
Dublin Urnversity Boat Dublin Universey Scat Club nen 2 - - Cublm University
Club (so0) - Boat Cluy
b3 . . Cublin Uaivatsity
| 7 | | | | i Baat Clus
Universey of Lmenck Universtty of Limenick Rowng  View 2 “ e uawersay of
Rowing Club | Club A {600) Limanck famng
H ! H Civh
1 - - Univeraity of
o~ Limenci Roming
| | | | Clup
Unevarsay of Limenck Rawag Vign H W University of
Club B (1300) - Limarick Soming
Clus
1 - - University of
- Umenek Zoming
(="
Poat it | Download Excel --> As shown | Elas
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